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Rural Municipality of Chesterfield No. 261

Meeting Minutes
Regular Meeting of Council November 13, 2025 - 01:00 PM

Minutes of the regular meeting of the Rural Municipality of Chesterfield No. 261 held November
13, 2025, in the municipal chambers focated at 304 Main Street Eatonia Saskatchewan.

Notice has been given for the date change for the November 2025 regular meeting of council
in accordance with the Public Notice Policy Bylaw 5/2005 due to SARM (Saskatchewan
Association of Rural Municipalities) midterm falling on the regular meeting date.

Councillors for Division 1,2,3,5,6,8 and Reeve declared their oath of office and deposited them
with the administrator. Disclosure Statements were completed by Councillors for Division
1,2,3,5,6,8 and Reeve and filed. Division 4 Councillor will complete his oath of office and
disclosure statement at a later date as he was absent for this meeting.

ATTENDANCE

Council members in attendance were:
Reeve: Bill Thomson

Division 1: Peter Mandel

Division 2: Leah Cooper

Division 3: David Booker

Division 4: Alan Busby - Absent
Division 5: Clinton Hoffman

Division 6: Duane Cridland

Division 8: Doug Bredy

The Following Staff Members were in attendance:
Administrator: Tosha Kozicki

CALL TO ORDER
Reeve Bill Thomson Called the meeting to order at 1:00 p.m.

AGENDA

That the agenda presented for today's meeting has been reviewed by council and will be used as
a guideline for this meeting.

MINUTES

Resolution No: 2025-11-01
Moved By: David Booker
Seconded By: Clinton Hoffman

That the minutes from the meeting held on October 7, 2025, be approved as circulated.

CARRIED

[ B

Reeve Administrator
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CORRESPONDENCE

Resolution No: 2025-11-02

Moved By: Leah Cooper
Seconded By: Peter Mandel

That the municipality acknowledge receipt of the following correspondence and file for future
reference: Gravel pile measurement, Nuisance Grounds Report for Sept. and Oct. 2025, Guide to
compiling and submitting a trade agreement procurement report, Community Engagement
Committee Meeting Minutes October 7, 2025, HBRA (Hudson Bay Route Association) agenda for
AGM 2025, and budget summary 2025, Winter Weight Bulletin 2025-2026, Veterinary Minutes
and Budget, Blue Cross Virtual Care service agreement, WCMGC (West Central Municipal
Government Committee) Sept. minutes 2025. WCMGC Oct. 23, 2025, agenda, WCMGC 2024
AGM minutes, WCMGC 2025 AGM draft agenda.

CARRIED

FINANCIALS

Resolution No: 2025-11-03

Moved By: Duane Cridland
Seconded By: Doug Bredy

That the statement of revenues and expenses and bank reconciliation and credit card statement
for October 2025 be approved as presented.

CARRIED

PAYMENT OF ACCOUNTS

Resolution No: 2025-11-04

Moved By: Peter Mandel
Seconded By: Clinton Hoffman

That the list of accounts, attached hereto and forming part of these minutes, be approved for
payment.
Accounts for Approval as follows: Chx 3946 - 3965 - $144,379.48
Online Banking 2025-0234 - 2025-0256 - $223,362.77
Payroll 262-263 -54,087.19
Payroll 264 - 277 - $32,508.06
Payroll 278 - 282 - $7,722.44
Payroli 283 - 284 - $4,087.19
Payroli 285 - 298 - $32,038.48
Payroll 299 - 300 - $4,139.57
Payroll 301 - 313 - $30,570.83

CARRIED

. |

Reeve Administrator
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REPORTS
Resolution No: 2025-11-05

Moved By: Leah Cooper
Seconded By: Peter Mande!

That the following reports be filed for future reference: Administrator Report - Prospera Arrears,
civic addressing, signs, employee committee, APAS (Agricultural Producers Association of
Saskatchewan) Report, SARM (Saskatchewan Association of Rural Municipalities) midterm
report, Rec Board Report, Veterinary Service District Report, Foundation Report.

CARRIED
1:30 p.m, 2:00 p.m. - RM Foreman Shane Stusrud attended the RM Council Meeting,
2:00 p.m. - 2:15 p.m. - John Deere Salesman Nick Feiffer attending the RM Council Meeting.

BOSSES XMAS PARTY - CHAMBER OF COMMMERCE

Resolution No: 2025-11-06

Moved By: David Booker
Seconded By: Leah Cooper

That the municipality purchase tickets for the Bosses Christmas Party put on by Eatonia
Chambers of Commerce, Dec. 6, 2025, in the amount of $1,380 (23X$60) for staff members who
wish to attend the event. The municipality will also donate a table of 8 in the amount of $480.00
to Eatonia OQasis Living Staff to attend the event.

CARRIED

DONATION - 2026 CELEBRITY SPORTS DINNER & AUCTION

Resolution No: 2025-11-07

Moved By: Doug Bredy
Seconded By: Leah Cooper

That the municipality donate one 25-yard load of gravel to be delivered within the RM of
Chesterfield, RM of Newcombe, RM of Happyland, as an action item to Eatonia & District
Recreation Board for the 2026 Celebrity Sports Dinner & Auction set for Saturday April 11,
2026.

CARRIED

- B

Reeve Administrator
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MUNICIPAL REVENUE SHARING GRANT - 2025-2026 - ELIGIBILITY REQUIREMENTS

Resolution No: 2025-11-08

Moved By: Clinton Hoffman
Seconded By: Peter Mandel

The Council of the Rural Municipality of Chesterfield No. 261 confirms the municipality meets
the following eligibility requirements to receive the Municipal Revenue Sharing Grant. They are
as follows: Submission of the Audited Annuai Financial Statement to the ministry; Submission of
the Public Reporting on Municipal Waterworks 1o the Ministry (if applicable) the municipality
does not run a Municipal Waterworks System; In Good Standing with respect to the reporting
and remittance of Education Property Taxes; Adoption of a Council Procedure Bylaw; Adoption of
an Empioyee Code of Conduct; and All Members of Council have filed and annually updated
their Disclosure Statements, as required and we authorize the Administrator to sign the
Declaration of Eligibility and submit it to the Ministry of Government Relations.

CARRIED

BYLAW NO. 4-2025 - A BYLAW TO REGULATE THE PROCEEDINGS OF MUNICIPAL COUNCIL AND
COUNCIL'S COMMITTEES - FIRST READING

Resolution No: 2025-11-09

Moved By: Peter Mandel
Seconded By: Leah Cooper

That Bylaw No. 4-2025 - A Bylaw to Regulate the Proceedings of Municipal Council and Council's
Committees be introduced a read a first time.

CARRIED

BYALW NO. 4-2025 - A BYLAW TO REGULATE THE PROCEEDINGS OF MUNICIPAL COUNCIL AND
COUNCIL'S COMMITTEES - SECOND READING

Resolution No: 2025-11-10

Moved By: Duane Cridland
Seconded By: W.R. (Bill} Thomson

That Bylaw No. 4-2025 - A Bylaw to Regulate the Proceedings of Municipal Council and Council's
Committees be read a second time.

CARRIED

Reeve Administrator
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BYLAW NO. 4-2025 - A BYLAW TO REGULATE THE PROCEEDINGS OF MUNICIPAL COUNCIL AND
COUNCIL'S COMMITTEES - ALLOW FOR THIRD READING

Resolution No: 2025-11-11

Moved By: Clinton Hoffman
Seconded By: Duane Cridland

That Bylaw No. 4-2025 - A Bylaw to Regulate the Proceedings of Municipal Council and Council's
Committees be given three readings at this meeting.

CARRIED UNANIMOUSLY

BYLAW NO. 4-2025 - A BYLAW TO REGULATE THE PROCEEDINGS OF MUNICIPAL COUNCIL AND
COUNCIL'S COMMITTEES - THIRD READING

Resolution No: 2025-11-12

Moved By: Duane Cridland
Seconded By: Doug Bredy

That Bylaw No. 4-2025 - A Bylaw to Regulate the Proceedings of Municipal Council and Council's
Committees be read a third time and the municipality's officers sign and seal the bylaw.

CARRIED

BYLAW NO. 5-2025 - A BYLAW FOR THE RETENTION AND DISPOSAL OF RECORDS - FIRST
READING

Resolution No: 2025-11-13

Moved By: Doug Bredy
Seconded By: Duane Cridland

That Bylaw No. 5-2025 - A Bylaw for The Retention and Disposal of Records be introduced a read
a first time.

CARRIED

BYLAW NO. 5-2025 - A BYLAW FOR THE RETENTION AND DISPOSAL OF RECORDS - SECOND
READING

Resolution No: 2025-11-14
Moved By: Clinton Hoffman
Seconded By: W.R. {Bill) Thomson

That Bylaw No. 5-2025 A Bylaw for The Retention and Disposal of Records be read a second time.

CARRIED

Reeve Administrator
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BYLAW NO. 5-2025 - A BYLAW FOR THE RETENTION AND DISPOSAL OF RECORDS - ALLOW FOR
THIRD READING

Resolution No: 2025-11-15

Moved By: David Booker
Seconded By: Leah Cooper

That Bylaw No. 5-2025 A Bylaw for The Retention and Disposal of Records be given three
readings at this meeting.

CARRIED UNANIMOUSLY

BYLAW NO. 5-2025 - A BYLAW FOR THE RETENTION AND DISPOSAL OF RECORDS - THIRD
READING

Resolution No: 2025-11-16

Moved By: Peter Mandel
Seconded By: Doug Bredy

That Bylaw No. 5-2025 A Bylaw for The Retention and Disposat of Records be read a third time
and the municipality's officers sign and seal the bylaw.

CARRIED

BYLAW NO. 6-2025 - A BYLAW TO PROVIDE FOR CONSOLIDATING THE RULES AND

REGULATIONS TO RUN A MUNICIPAL ELECTION IN THE RURAL MUNICIPALITY OF CHESTERFIELD
NO. 261 - FIRST READING

Resolution No: 2025-11-17

Moved By: Peter Mandel
Seconded By: Leah Cooper

That Bylaw No. 6-2025 - A Bylaw to Provide for Consolidating the Rules and Regulations to Run a
Municipal Election in the Rural Municipality of Chesterfield No. 261 be introduced a read a first
time.

CARRIED

BYLAW NO. 6-2025 - A BYLAW TO PROVIDE FOR CONSOLIDATING THE RULES AND
REGULATIONS TO RUN A MUNICIPAL ELECTION IN THE RURAL MUNICIPALITY OF CHESTERFIELD
NO. 261 - SECOND READING

Resolution No: 2025-11-18

Moved By: David Booker

Seconded By: W.R. (Bill) Thomson

That Bylaw No. 6-2025 - A Bylaw to Provide for Consolidating the Rules and Regulations to Run a
Municipal Election in the Rural Municipality of Chesterfield No. 261 be read 2 second time.

CARRIED

- B

Reeve Administrator
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BYLAW NO. 6-2025 - A BYLAW TO PROVIDE FOR CONSOLIDATING THE RULES AND
REGULATIONS TO RUN A MUNICIPAL ELECTION IN THE RURAL MUNICIPALITY OF CHESTERFIELD
NO. 261 - ALLOW FOR THIRD READING

Resolution No: 2025-11-19

Moved By: Clinton Hoffman
Seconded By: Duane Cridiand

That Bylaw No. 6-2025 - A Bylaw to Provide for Consclidating the Ruies and Regulations to Run a
Municipal Election in the Rural Municipaiity of Chesterfield No. 261 be given three readings at
this meeting.

CARRIED UNANIMOUSLY

BYLAW NO. 6-2025 - A BYLAW TO PROVIDE FOR CONSOLIDATING THE RULES AND
REGULATIONS TO RUN A MUNICIPAL ELECTION IN THE RURAL MUNICIPALITY OF CHESTERFIELD
NO. 261 - THIRD READING

Resolution No: 2025-11-20

Moved By: Duane Cridland
Seconded By: Doug Bredy

That Bylaw No. 6-2025 - A Bylaw to Provide for Consolidating the Rules and Regulations to Run a
Municipal £lection in the Rural Municipality of Chesterfield No. 261 be read a third time and the
municipality's officers sign and seal the bylaw.

CARRIED

EQUIPMENT QUOTES

Resolution No: 2025-11-21

Moved By: W.R. (Bill) Thomson
Seconded By: David Booker

That the municipality purchase the 2025 Kubota M7-154D Tractor serial

number KBTMRFSAVSFB11356 for $179,326.31 with the 2025 Kubota Loader model

number LM2606 serial number A1061 for $28,354.55 and 2025 Mapleside pallet forks model
number 55EQ serial number S5SEQAPF02624 for $1,090 including tire fees for $100 and pst
$12,526.25 and gst $10,438.50 for a total amount of $231,835.61.

CARRIED

IN CAMERA SESSION {legal matters)

Resolution No: 2025-11-22

Moved By: Leah Cooper
Seconded By: Duane Cridland

That the municipality enter an in-camera session at 3:50 p.m. to discuss confidential legal
matters pursuant to Section 120 subsection 2{a) of The Municipalities Act.

CARRIED

[ B

Reeve Administrator
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OUT OF IN CAMERA SESSION (legal matters)

Resolution No: 2025-11-23

Moved By: David Booker
Seconded By: Leah Cooper

That the municipality concludes the in-camera session at 4:10 p.m. and that the regular meeting
of council resume. '

CARRIED

OTHER BUSINESS

Resolution No: 2025-11-24

Moved By: W.R. (Bill) Thomson
Seconded By: Leah Cooper

That the municipality place the 2013 Schulte XH 1500 mower in the local Ritchie Brothers
auction sale in the spring of 2026.

CARRIED

ADJOURNMENT

Resolution No: 2025-11-25

Moved By: Doug Bredy

That this meeting now adjourn at 4:20 p.m.

NEXT REGULAR MEETING December 09, 2025.

CARRIED

Reeve Adminigtrator
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Accounts For Approval

COMPUTER CHEQUE
Payment # Date Vendor Name Payment Amount
3048 11/07/2025  Randy Miller 402,69
3847 111132025  Cen Fire Protection Assoc. 1,107.67
3048 11/13/2025 Kindersley & Dist. Co-Op. Ltd. 1,800.00
3849 1113/2025 Czeck-Schaeffer Landon 100.00
3050 11113/2025 Danise Simpelo 100.00
3951 11/13/2025 Ealonia Oasis Living 5,899.02
3952 11113/2025  Feiffer's Tire Ld 3.829.43
3953 111132025  Hill Acme Machine Ltd. 457.48
3954 11113/2025  information Services Corp. 30.00
3955 11113/2025  Pattison Agriculture Limited 92,685.00
3956 1111312025 Kindersley Bearing (2008) LTD. 10,132.88
3957 11113/2025 KDHWF 5,000.00
3958 11113/2025 Donna Lothammer 300.00
3959 11/13/2025 Petty Cash 31.96
3960 1111312025  Prairie Oasis Drinking water 30.00
3961 111312025  Salt & Light Energy Ltd 17,316.00
3962 111132025 SGI Aute Fund Division 3,782.68
3983 11113/2025 Stewart St. John 200.00
3964 11113/2025  Tosha Kozicki 497 83
3965 1111312025 Wamner Ind Swift Current Ltd. 676.84
Total Computer Cheque: 144,378.48

ONLINE BANKING

Payment # Date Vendor Name Payment Amount
2025-0234 10/31/2025  Burner Guys Ltd, 1,516.46
2025-0235 10/31/2025 Canada Revenue Agncy 31,867.12
2025-0236 10/31/2025 Mun Employee’s Pension Plan 18,710.16
2025-0237 10/31/2025 Sask.Tel. & Sk.Tel. Mobility 419.12
2025-0238 10/31/2025 Sask Mun, Hait Insurance Assoc 46,849.09
2025-0239 10/31/2025 Saskatchewan Finance 44,520.97
2025-0240 11/13/2025 Brandt Tractor Ltd, 545.93
2025-0241 11113/2025 Collabria 223117
20250242 11113/2025 Town Of Eatonia 580.95
2025-0243 11132025  Finning Cat 18,815.49
2025-0244 11113/2025  GFL Environmental SFS inc. 175.05
2025-0245 11113/2025 John Deere Financial 537.41
2025-0246 1111312025 1302322 Alberta Ltd, 333.38
2025-0247 11113/2025  Kindersley & Dist. Co-Op 41,075.39
2025-0248 11/43/2025 Rhodes Sales & Service 4,214.67
2025-0249 1111312025  Sask. Power/Energy 908.20
2025-0250 11/13/2025  Sask.Tel. & Sk.Tel, Mobifity 74148
2025-0251 111132025  SeBo Enterprises Lid. 1,644.62
2025-0252 11113/2025 Somerville Farms (2014} Ltd. 3,558.60
2025-0253 11/13/2025 Triways Disposal Services 2009 663.42
2025-0254 11113/2025  United Farmers of Alberta 1,937.48
2025-0255 11/13/2025 Westem Regional Landfilt inc. 3264
2025-0256 1111312025 Xerox Canada Ltd 137.37
Total Onfine Banking: 223,362.77
Total AP: 367,742.25

_

Reeve

Administrator
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Accounts for Approval
RM, of Chesterfield No. 261
For Payroll Group : Ad{Admin {26 pp.)
For Period End Dates : B8epAB5  to 060ct2025
P (PR Other Total
Employee_ Paydate  Cheque# 8 QPP QP2 Taxes Deductions Deductions OrossPay  NetPay
001 Kozicki, Tosha N, 10102025 00000262 000 000 15119 68442 36302 119863 37974 258111
002  Simpelo, Danise 10102025 00000263 3140 10591 000 851 168463 40845 191453 150608
Company totals: 3140 10591 15119 T8 785 160708 566427 4087.1¢
RM. of Chesterfieid No. 261
For Payrol! Group : M2 {Maint. (26 pp.)
For Pericd End Dates;: 23Sap2025 to 060ct2025 P P2 Other Totd
Employee Paydate  Chegue# 8 QPP QPP2  Taxes Deductions Deductions GrossPay NetPay
004  Stalmann, Danielie T. 10062025 00000264 2472 81.69 0.0¢ 167.78 0.00 27419 150756 123337
005  Stusrud, Shane M, 10022025 00000265  0.00 000 3892 85554 44955 134441 2048 BIOT
006  Aldridge, BraydenD. 10/402025 00000266  58.65 20478 000 662.85 3582 130210 %7623 227413
007 Knutila, Johnathan D, 10102025 00000267 5015 17395 0.00 508.47 31351 1046.08 305815 201207
008 Kulyk, HaydenC. 10102025  CO0OC268  58.81 20536 0.00 865.54 30970 129941 BE6.06 228665
009  Bews, JoshuaR 101102025 C0D00269  67.45 23669 .00 821.90 41707 154311 411251 256840
090  Korchevych, Hennadii 10102025 (0000270 6841 24047 0.00 781.70 4974 153002 44114 2641142
011 Jones, David W 1010025 00000271 1.9 18545 000 61610 /42 118843 341954 223111
012 Roesch, Gordon B. 10M0/2025 00000272 7032 %428 000 9457.9% 41094 170851 4576.00 287249
020  Czeck Schaeffer, Landoni.  10A102025 00000273 862 186.05 040 619.36 3b492 118925 MH5 2402
022  Reynolds, Michael G. 10102025 00000274 8.2 196.05 000 61836 30492 118925 M85 24028
029 Schmold, JimR. 10102026 00000278 .00 1418  3.9% 820.78 43083 142540 42600 26980
030 StJohn, Stewart W, 104102026  000C0276 4926 17073 200 §53.18 [J2 110642 300395 1897.53
033  Aldridge, DeanJ. 10102025 00000277 0.00 %82 422 670.54 30608 119583 X277 431
Company totals: 4157 2240393 M3M7 632149 502125 1733741 4984547 3250806
RM. of Chesterfield No, 26
For Payrolt Group : C1 (Councit & Mise.)
For Period End Dates : 01Sep2025 to 310ct2025 oP  ooR Other Totl
Employes. Paydte Cheue# B QPP QPP Tmes Deductions Deductions GrossPay NetPay
C3  Booker, David 102172025 00000278 040 o0 000 000 000 0.00 281212 287212
C4  Busby,Alnl. 102172025 00000278 000 (i 0 000 000 0.00 178520 78520
C5  Bredy, Doug 102172025 0000028  0.00 000 000 0.00 000 000 76880 76880
Cé  Cridiand, Duane 10242025 00000281 000 000 000 0.00 0.00 000 94200 94200
C9  Hoffman, Clinton D. 1012025 00000282 000 000 000 0.00 000 000 135432 135432
Companytotals: 090 o0 en 000 000 000 4 TIR24
RM. of Chesterfield No. 261
For Payroll Group : A4 {Admin (26 pp.))
ForPeriod End Dates : 0702025 o 200ct2025
P CPP2 Other Tota
Employee Paydate Cheque# Bl QPP  QPP2  Taxes Deductions Deductions GrossPay NetPay
{01 Kozicki, ToshaN. 10242025 00000283 000 000 15410 60442 26302 119883 377974 258111
002  Simpelo, Danise 10242025 00000264 3140 10591 000 %51 16463 40845 191453 150608
Company totals: 14 10591 1519 e 54785 1607.08 569427 4087.19

Reeve

Administrator
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Accounts for Approval
RM. of Chesterfield No. 261
For Payrolt Group : M2 (Mairt. {26 pp.)
For Period End Dates : 070ct2025  to  .200ci025 o Other T
Employes Paydate Cheque# B GPP QPP Tuxes Deductions Deducions GrussPay NetPay
004  Stallmann, Daniefle T. 102412025 00000285 3162 10672 000 26303 000 40137 192828 152691
005 Stusrud, Shane M. 102472005 00000286 0.0 000 000 86879 44855 131834 4248 290414
0%  Aldidge, BraydenD. 10242025 00000267 5347 18600 000 5691 M4 115592 36062 210470
007 Kouttla, Johnathan D. 10242025 00000288 4424 15248 00 40192 28105 67970 /9T 181784
008 Kulyk, Hayden C. 10242025 00000289 3783 12922 000 20595 11098 57398 200642 1744
(03 Bews, JoshuaR. 100242025 00000200 57.08 19909 000 62954 21667 110238 8063 B85
010 Korchevych, Hennadi 1042025 COODO201 728 25428 000 G821t 46108 163076 440321 276845
01 Jones, DavigW. 10242025 0000022 000 12508 2041 61326 34 112368 M0H4 220586
012 Roesch, Gordon B. 1042025 0000028 000 20690 GO0 67165 32417 W72 BULT 240045
(20 CzeckSchaeffer,Landonl. 10242025 (00000284 000 11310 2881 o144 42 1N 34295 20825
(22 Reynolds, Michae! G. 10242025 00000295 000 11310 2881 61446 B4 112129 395 BB
(29 Schmold, JimR. 10242025 00000296  0.00 000 15665 72482 41205 129352 39184 26279
030 StJohn, Stewart W, 10242025 (00000297 6482 2745 000 881 41860 154538 398223 240685
033  Aldridge, Dean . 1042025 00000298 00D 000 14511 64188 3608 17 277 4M80
Company fotals: 36135 181314 301 859589 450233 1585280 475098 3200848
RM. of Chesterfield No. 261
For Payrofi Group : A4 {Admin (26 pp.)}
For Pexiod End Dates : 21012025 to 03Nov2025 or oR2 Oer ot
Employee Paydate Chewe B QPP QPR James Deductions Deductions GrossPay NetPay
031 Kozicki, Tosha N. 1100772025 00000283 0.0 000 7302 702 B3R 114625 IMOT4 263348
002  Simpelo, Danise 19072025 00000300 3140 10691 000 851 18483 40845 191453 150608
Company totals: 340 0591 7302 1672 M785 15470 560427 413087
RM. of Chesterfield No. 261
For Payrofl Group : M2 (Maint. {26 pp.))
For Period End Dates : 20c205  to 03Nov2025 w  oR Other Tota
Employee, Paydde Chequed B OPP  QPP} Taes Deductions Deductions GrossPay NetPay
035  Stusrud, Shane M. 1100722025 00000301 0.0 000 000 86879 44955 131834 42248 29044
0065  Aldridge, Brayden D. 1100772025 00000302 5737 20045 000 63796 31385 120043 340842 208899
007 Knuttila, Johnathan D. 140772025 00000303 4945 7138 000 494 41 27046 985.71 01510 202939
(08 Kulyk, HaydenC, 11072025 00000304 4616 15947 000 43491 25243 897 281478 192170
009 Bews, JoshuaR. 11072025 00000305 5848 20417 000 65803 32005 124073 356604 23253t
010 Korchevych, Hennadi 110072025 00000306 7281 26294 000 80322 40895 6372 455083 291591
011 Jones, David W. 1110772025 00000307  0.00 000 13678 58180 36492 108350 341954 233604
012 Roesch, Gordon B, 110772025 00000308 Q.00 6108 8666 7762 34700 12246 3/HS5 264409
020 CzeckSchaeffer, Landonl ~ 11/07/2025 00000309 000 000 13718 58487 36482  1087.07 054 34247
022 Reynoks, Michael G. 110072025 00000310 0.0 000 13748 58487 3482  1087.07 342054 234247
028 Schmeig, JimR. 110722025  0000G311 Q.00 000 17418 85065 45149 147632 435456  2878.24
030 StJohn, Stewart W. 110772025  C000C312 2283 7411 000 164,09 68,06 19277 138016 1187.39
033 Aldridge, DeanJ. 1100702025 00000313 GO0 600 14541 64188 3808 1MTANT 32T 245460
Company totals: 30690 NP2 BI700  §1B40 LTS 1460746 4517829 3057083

N

Reeve

Administrator
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“The Council Procedures Bylaw”
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MUNICIPALITY OF CHESTERFIELD NO. 261

BYLAW NO. 4-2025
A BYLAW TO REGULATE THE PROCEEDINGS OF MUNICIPAL COUNCIL AND COUNCIL'S
COMMITTEES
Contents
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MUNICIPALITY OF CHESTERFIELD NO. 261

BYLAW NO. 4-2025

A BYLAW TO REGULATE THE PROCEEDINGS OF MUNICIPAL COUNCIL AND COUNCIL'S
COMMITTEES

The council of the Rural Municipality of Chesterfield No. 261 in the province of
Saskatchewan enacts as follows:
PART I — INTERPRETATION
1. Short Title
1.1 This bylaw may be cited as “The Council Procedures Bylaw”.
2. Purpose
2.1 The purpose of this bylaw is to establish clear, transparent, consistent and
accessible rules for conducting business at meetings, for council members,
administrations and the public to follow and participate in governing the
municipality and for council in establishing council committees.
3. Definitions
3.1 Inthis bylaw:

{a) “Act” means The Municipalities Act,

(b)  “Acting Reeve” means the councillor elected by council to act as the
reeve if a vacancy arises in that office.

c)  “Adjourn” means to suspend proceedings to another time or place.

(d}  “Administration” means the administrator or an employee accountable
to the administrator.

(e)  “Administrator” means the person appointed as administrator pursuant
to Section 110 of The Municipalities Act.

(f) “Agenda deadline” means the time established in subsection 13.6 of this
Bylaw.

(g8) “"Amendment” means an alteration to a main motion by substituting,
adding or deleting a word or words without materially altering the basic
intent of the motion.

(h}  “Business arising from the minutes” means discussing, reporting or
updating on items or actions that came from a previous meeting(s).

{i) “Business day” means a day other than a Saturday, Sunday or holiday.

() “Chair” means a person who has the authority to preside over a
meeting.

(k}  “Committee” means a committee, board, authority or other body duly
appointed by council.

{1} “Communications/Correspondence” include, but are not limited to the
following: letter, memorandum, report, notice, electronic mail,
facsimile, petition, brochure, or newspaper/magazine article.

(m) “Consent agenda” means a portion of a meeting that lists items of
business which are routine in nature and do not require substantial

discussion and/or debate.

{n)  “Consent motion” means a motion to adopt, without debate, the
recommendation of several reports within a consent agenda.

(o)  “Council” means the reeve and councillors of the municipality elected
pursuant to the provisions of The Local Government Election Act,2015.

(P}  “Councillor” means the council member duly elected in the municipality
as a councillor, in accordance with The Local Government Election,2015.

()  “Deputy Reeve” means the councillor who is appointed by council,
pursuant to section 33 of the bylaw, to act as reeve in the absence or
incapacity of the reeve.

(r) “Member” means the reeve, councillor or an appointed individual to a

committee, commission or board of council.
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(s)
{t)

(u)
{v)

(w)

(x)

(y)

(z)

{aa)

(bb)

{cc)

(dd)

(ee)

(ff)

(gg)

(hh)

“Motion” means a formal proposal placed before a meeting in order

that it may be debated to a conclusion.

“Mover” means a person who presents or proposes a motion or

amendment.

“Municipality” means the Rural Municipality of Chesterfield No. 261.

“Other Business” means a member can raise topics not covered in the

main agenda.

“Order of business” means the list of items comprising the agenda and
the order in which those items appear on the agenda.

“Point of order” means the raising of a question by a member in a
meeting claiming that the procedures of the meeting or of an individua!
council member are contrary to the procedural rules or practices.

“Point of privilege” is the raising of a matter by a member which occurs
while the councit is in session, where:

i.  Therights, privileges, decorum or dignity of the council collectively
or the rights and privileges of a member individually have been
affected, or

ii.  When a member believes that another member has spoken
disrespectfully toward them or the council, or

iii.  When a member believes their comments have been

misunderstood or misinterpreted by another member or members;
or

iv.  When a member believes that comments made by the member

outside the council chamber have been misinterpreted or
misunderstood by the community, the public or the news media in
order to clarify their position.

“Point of procedure” means a question directed to the person presiding
at a meeting to obtain information on the rules or procedures bearing
on the business at hand.

“Public hearing” means a meeting of council or that portion of a
meeting of council which is convened to hear matters pursuant to:

i) The Municipalities Act

ii}  The Planning and Development Act, 2007;

iii}  Any other act; or

iv)  Aresolution or bylaw of council.

“Quorum” is, subject to section 98 of the Act;

i.  Inthe case of council, a majority of the whole council,

ii. Inthe case of committee, a majority of the members appointed to

the committee.

“Recess” means an intermission or break within a meeting that does not
end the meeting, and after which proceedings are immediately
resumed at the point where they were interrupted.

“Reeve” means the council member duly elected in the municipality as

the reeve in accordance with The Local Government Election Act, 2015.

“Resolution” means a formal determination made by council or a
committee on the basis of a motion duly placed before a regularly
constituted meeting or a special meeting of council or a committee
for debate and decision and is duly passed.

“Seconder” means a person who formally supports a motion or
amendment at the time it is proposed.

“Special committee” means a committee appointed by council at any

time to deal with a specific issue(s) and exist for a length of time

required to review the issue(s) and make recommendations to
council.

“Special Meeting” means a meeting other than a regular scheduled
meeting called pursuant to section 123 of the Act or the provisions of
this bylaw.




111

(it}

(if)

“Subcommittee” means a committee established by a committee,
commission or board to review and report on an aspect of the
committee, commission or board’s business.

“Unfinished Business” means business which has been raised at the
same, or previous meeting, and which has not been completed.

{kk) “Urgent Business” means a time sensitive matter which requires
council’s immediate and urgent consideration,

3.2 A reference in this bylaw to an enactment of the Legislative Assembly of
Saskatchewan is a reference to the enactment as amended from time to
time.

4. Application

4.1 This bylaw applies to all meetings of council and committees.

4.2 Notwithstanding subsection 4.1, council may, by resolution or bylaw, allow
a board and committee to establish its own procedures.

4.3 When any matter relating to proceedings arise which is not covered by a
provision of this bylaw, the matter shall be decided by reference to
Robert’s Rules of Order.

4.4 In the event of any conflict between the provisions of the bylaw and those
contained in subsection 4.3, the provision of this bylaw shall apply.

4.5 Subject to subsection 4.3, any ruling of the reeve or chair shall prevail,

subject to the jurisdiction of council or the committee to consider any
appeals of those rulings.

PART II — MEETINGS
5. First Meeting

5.1

5.2

6.1

6.2

6.3

6.4

6.5

6.6

The first meeting of council immediately following a general election shall
be held within 31 days after the date of the election at a time, date and
place determined by the administrator pursuant to section 121 of the
Act.
At the first meeting of council:
(a)  Prior to commencement, every member of council shall take the
oath or affirmation of office pursuant to the Act.
(b)  The administrator shall provide council with a copy of the returning
officer’s declaration of results with respect to the election.

Regular Meetings

Regular meetings of council shall be held on the 2" Tuesday of each
month, commencing at 9:00 a.m. April, May, June, July, August,
September, October and commencing at 1:00 p.m. November, December
January, February, March unless public notice of change of date, time or
place is provided at least twenty-four (24) hours before the changed
meeting.

Council shall ensure that the time between regularly scheduled meetings
does not exceed 60 days.

In the event of any meeting falling on a statutory or civic holiday, such
meeting shall be held at such time and date as fixed by council at the
meeting previous to the regularly scheduled meeting (i.e. A regular
meeting falling on the July 1% civic holiday must be rescheduled during
the June meeting.)

Annually the administrator shall submit a regular schedule of council
meetings to council for approval as set out in subsections 6.1 and 6.2, or
may recommend alternate meetings dates.

Notwithstanding the foregoing provisions, council may, by resolution,
dispense with or alter the time of a regular meeting of council.

Council may, by resolution, authorize the reeve to reschedule a regular
meeting of council pursuant to the Act during a period of time to be

specified within the resolution.
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Special Meeting
7.1 The administrator shall call a special meeting of council whenever

requested to do so in writing by the reeve or a majority of the

members.

7.2 The written request referred to in subsection 7.1 shall include
all items of business to be transacted.

7.3 Form 1, appended hereto and forming a part of this bylaw, shall be the
form used to direct the administration to call a special meeting of
council.

7.4 When a special meeting is to be held, the administration shall provide
written notice of the time, date and place of the meeting to all members
pursuant to section 10 of this bylaw and to the public at least twenty-
four (24) hours prior to the meeting and, in general terms, the
business to be transacted at the meeting.

7.5 Notwithstanding subsection 7.3, a special meeting may be held with less
than twenty-four (24) hours’ notice to members and without notice to
the public if all members agree to do so in writing immediately before
the beginning of the special meeting.

7.6 No business other than that stated in the notice shall be transacted at a
special meeting unless all the members are present and by unanimous
consent they authorize other business to be transacted.

Meetings through Electronic Means

8.1 One or more members of council may participate in a council meeting by
means of a telephone, electronic or other communication facility if:

{a} The members of council provide the administration with at least
two (2) business days’ notice of their intent to participate in this
manner;

(b)  Notice of the council meeting is given to the public including the
way in which the council meeting is to be conducted;

{c) The facilities enable the public to at least listen to the meeting at
a place specified in that notice and the administrator is in
attendance at that place; and

(d}  The facilities permit all participants to communicate adequately
with each other during the council meeting.

8.2 Members participating in council meeting held by means of a telephone
electronic or other communication facility are deemed to be present at
the council meeting.

Notice of Meetings

9.1 Notice of regularly scheduled council meetings is not required to be
given.

9.2 If council changes the date, time or place of a regularly scheduled
meeting, at least twenty-four (24) hours’ notice of the change will be
given to:

(@)  Any members not present at the meeting at which the change was
made; and,

{b)  The public.

Method of Giving Notice
10.1 Notice of a council meeting is deemed to have been given to a
member if the notice is:
{a}  Delivered personally;
(b)  Left at the usual place of business or residence of the member;
or
() At therequest of the member, sent by ordinary mail, telephone
or voice mail, facsimile or electronic mail or similar method at
the number or to the address specified by the member.
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12.

10.2 Form 2, appended hereto and forming a part of this bylaw, shall be
the form used to request the administration to use an alternative
method of providing notice of meetings.

10.3 Notice of a council meeting is to be given to the public by posting
notice of the meeting at the municipal office.

Actions in Public

11.1 An act or proceeding of council is not effective unless it is authorized or
adopted by bylaw or a resolution at a duly constituted public meeting of
council.

11.2 Every person has the right to be present at council meetings that are
conducted in public unless the person presiding at the council meeting
expels a person for improper conduct.

Closed Sessions

12.1 Council may close all or any part of its meeting to the public if the
matter to be discussed:

(a)  Is within one of the exemptions of Part III of The Local
Authority Freedom of Information and Protection of Privacy

Act; or
(b) Concerns long-range or strategic planning.
12.2 A resolution to move into closed session shall state in general terms
the topic of discussion.
12.3 Where council resolves to close a portion of a meeting to the public,

all persons shall be excluded from the meeting except:

(a) The members of council;

(b}  The administrator and other members of administration as the
members of council may deem appropriate; and

{c} Such members of the public as may be allowed to attend by
the council.

12.4 Where council resolves to close a portion of a meeting to the public,
in addition to the resolution to do so, the administrator shall record in
the minutes thereto:

(a)  The time that the in-camera portion of the meeting
commenced and concluded;

(b}  The names of the parties present; and

{c}  The legislative authority; pursuant to section 120 of The
Municipalities Act, including the exemptions in Part III of The
Local Authority Freedom of Information and Protection of
Privacy Act relied upon for authority to close the meeting to

the public.
12.5 No resolutions or bylaws may be passed during a closed meeting.
12,6 No business other than that described within the resolution pursuant
to subsection 12.2 may be discussed.
12.7 Matters discussed or to be discussed in a closed meeting are to be

kept in confidence until discussed at a public meeting of council,
unless otherwise provided for in this bylaw.

Part I1I — Council Meeting Procedures

13.

Agendas

13.1 The administrator shall prepare the agenda for all regular and special
meetings of council.

13.2 The agenda shall include the order of business and all items of

business and associated reports, bylaw or documents and shall be set
out in accordance with the order of business.

13.3 The administrator shall ensure that the council agendas are available
to each member at least twenty-four 24 hours before each regularly
scheduled meeting.
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13.5

13.6

13.7

The administrator shall ensure that the council agendas available to
the general public at the beginning of a regularly scheduled meeting.
If, for any reason, the administrator is unable to meet the deadline
mentioned in subsection 13.3, the administrator shall prepare and
distribute the agenda as soon as reasonably possible to allow council
members an opportunity to review the agenda prior to the council
meeting.

All administrative reports, communications/correspondence from the
public, requests, or any other material intended for inclusion in a
council agenda must be received by the administrator no later than 48
hours prior to the meeting.

Council may, on a majority vote, permit additional material on the
agenda.

Urgent Business

14.1

14.2

14.3

14.4

14.5

The administration may request to add a matter to the agenda of a
meeting as urgent business after the agenda has been prepared and
distributed by the administrator

In these circumstances, the administration shall submit a report to the
council including an explanation of the reasons and degree of

urgency of the matter as soon as possible.

The administrator shall distribute any requests from the
administration to add a matter of urgent business to the agenda to
the members as soon as they are available.

During the confirmation of the agenda, a member may move to add
report, communication/correspondence or delegation to the agenda if
the matter arises from an unforeseeable situation of urgency.

Council may only consider a matter of urgent business by a majority
vote of members present.

Order of Business at Meetings

15.1

15.2

The general order of business of every regular council meeting shall be
as follows:

{a}  Callto Order;

{b)  Agenda Review;

(c}  Adoption of Minutes;

(d)  Notice of Proclamations, Presentations and Recognitions;

(e}  Public Hearings;

(f) Business Arising From the Minutes; Unfinished Business

(g} Communications/Correspondence;

(h}  Presentation of Monthly Financial Statements;

{i} Presentation of Monthly Vouchers/Accounts;

(i} Reports; of Administration, Employees, Committees, Reeve and

Counciilors; Reeve and Councillor’s Forum.

{k}  Delegations;

{1) New Business;

(m) Other Business;

(n}  Adjournment

The business shall, in all cases, be taken up in the order in which it

stands on the agenda, unless:

(a) Otherwise determined upon motion passed by a majority vote of the

members present and which vote shall be placed without debate; or

(b) The reeve determines during the proceedings of council that for

public interest a matter be moved forward to be dealt with promptly.
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17.

18.

19.

Commencement of Council Meeting

16.1

16.2

16.3

16.4

16.5

16.6

At the hour set for the meeting, or as soon as all members of council
are present, the reeve, or in their absence the deputy reeve, shall
take the chair and cail the members to order.
In case neither the reeve nor the deputy reeve, is in attendance
within thirty (30) minutes after the hour appointed, and subject to a
quorum being present, council shall appoint an acting reeve pursuant
to section 34 of this bylaw who shall call the meeting to order and
shall preside over the meeting until the arrival of the reeve or the
deputy reeve, and all proceedings of such meeting shall be deemed to
be regular, and in full force and affect.
If a quorum is not present thirty (30) minutes after the time appointed
for the meeting, the administrator shall record the names of the
members present at the expiration of such time and announce that
council shall then stand adjourned until the next meeting, unless a
special meeting is called in the meantime.
Subject to the Act, if at any meeting the number of members is
reduced to less than numbers required for a quorum, council shall
stand adjourned.
Any unfinished business remaining at the time of the adjournment due
to the loss of the quorum shall be considered at the next regular
meeting, or it shall be placed on the agenda for a special meeting called
for the purpose of dealing with the unfinished items.
Members are encouraged to notify the administrator when the member
is aware that they will be absent from any meeting of council.

Quorum

17.1
17.2

A quorum of council is a majority of members.
Any act or proceeding of council that is adopted at any council meeting at
which a quorum is not present is invalid.

Minutes

18.1

18.2

18.3

18.4

185

18.6

The administrator shall record the minutes of each council meeting
without note or comment and shall distribute copies of the minutes to
each member at least twenty-four {24) hours prior to a subsequent
council meeting.

Notwithstanding section 18.1, the administrator shall record in the
minutes every declaration of a conflict of interest and the general nature
and material details of the disclosure and any abstention or withdrawal.

The names of the members present at the meeting are to be recorded in

the minutes of every meeting.
Any member may make a motion amending the minutes to correct any
mistakes.

The minutes of each meeting are to be approved at the next regular

meeting of the council and signed by the presiding member and the
administrator in accordance with the Act.
All minutes, once approved, shall be open for inspection by the public.

Proclamations

19.1

a)
b)
c)
d)

All requests for proclamations shall be submitted to the reeve for
approval outlining;
The date to be proclaimed;
Specific name of day, week or month requested;
The reason for the proclamation; and
Information about the group, including contact person and telephone
number at least fourteen (14} days prior to the proposed date for the
proposed date for the proclamation.

19.2 Exceptions to subsection 19.1 may be made in extenuating circumstances.
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19.4

19.5

19.6

19.7

19.8

10

Subject to The Saskatchewan Human Rights Code, the reeve may, in their
sole discretion, approve the proclamation submitted pursuant to
subsection 19.1, provided the proclamation does not:

(a)  Promote any commercial business, unless, at the discretion of the
reeve, the proclamation provides a significant benefit to the
community;

(b)  involve any person or organization which promotes hatred of any
person or class or persons or otherwise involves illegal activity; or

{c)  Contain any inflammatory, obscene or libelous statement.

The reeve may:

(a)  Issue the proclamation:

i.  Inthe words and form of the proclamation as submitted; or
ii. Inwords and form chosen by the reeve; or

(b)  Forward the proclamation for consideration by council.

Once the proclamation has been approved, the proclamation shall be
noted on the appropriate council agenda as information.
Council, having delegated the administration of proclamations, shall not
hear delegations related to proclamation requests, unless specifically
approved by council.
Each organization shall be responsible for any cost and the disseminating
of the proclamation to the media and making arrangements for the
attendance of the reeve or councillors at the specific function or event.
The local media are requested:

(a)  Not to publish any proclamation claiming to be proclaimed by

the reeve unless it bears their signature; and
(b} When publishing a proclamation by the reeve, that the
proclamation contain only the following:
i.  The crest of the municipality;
ii.  The name of the municipality; and
iii.  The text of the proclamation.

20. Presentations and Recognitions

20.1

Presentations shall be listed on the agenda when authorized by the
reeve and shall be intended to recognize an individual or group on
behalf of council for some award or similar honor which they have
received or for a group or individual to present to council some award
or similar honour which the municipality has been awarded.

21. Public Hearing

21.1

21.2

if a public hearing is required by any act, it shall be conducted in
accordance with the provisions of this section.

The procedure by which the public hearing will be conducted or by
which public input will be obtained shall be as follows:

{a)  The reeve shall declare the hearing on the matter open;

(b}  The administration shall present a report on the bylaw or
resolution under consideration including the administration
recommendation;

{c}  Ifitis a hearing that involves an applicant (under the Planning
and Development Act, Road Closure. Etc.) the applicant shall be
given an opportunity to make representations on the matter
under consideration;

(d)  After the applicant, any person or group of persons or
spokesperson acting on behalf of another person or group shall
be given an opportunity to make representations on the matter
under consideration;
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(e} I itis a hearing that involves an applicant, at the conclusion of
the speakers, the applicant shall be given an opportunity to
respond to the representation of other people;

(f) Councit may request further information from the
administration;

(g}  Council shall formally receive all communications and written
reports submitted to it on the subject matter of the hearing;

(h)  The reeve shall declare the hearing closed; and
council shall then consider the matter and at the conclusion of
the deliberations, council shall vote on the bylaw or resolution in
accordance with the procedures contained in this bylaw.

The time allowed for each person making representation shall be
fifteen {(15) minutes.

A hearing may be adjourned to a certain date.

A member shall abstain from taking part in the debate or voting on the
bylaw or resolution, which is the subject of the hearing if the member
was absent from any part of the public hearing,

Communications - General

When a person wishes to have a communication considered by
council, it shall be addressed to council, and:
(a)  Clearly set out the matter at issue and the request; and
(b)  For written communications, must be printed, typewritten or
legibly written, contain the contact information including
mailing address of the writer and be signed with the name of
the writer; or
(c)  For electronic communication, must contain the name of the
writer and both the mailing and electronic address of the
writer.
A communication received by the administrator, which does not meet
the conditions in subsection 22.1 or is abusive in nature, shall be
forwarded to council for review and disposition.
A communication received by the administrator which contains or
relates to personal information shall be dealt with in accordance with
the provisions of The Local Authority Freedom of Information and
Protection of Privacy Act.
Bound documents or studies in support of the delegation’s presentation
shall, if sufficient copies are provided by the delegation, be circulated to
members, but will not be reproduced.

Communications — Matters on Council Agenda

S

A written communication pertaining to a matter already on a council
agenda must be received by the administrator no later than the agenda
deadline in order to be included on the council agenda.

A written communication received before the agenda deadline shall be
placed by the administrator on the council agenda and shall be dealt
with when the matter is considered by council at its meeting.

in the event that the communication to the administrator is received
after the agenda deadline, regarding a subject which is on the agenda,
the administrator will bring the request to the attention of council.

The individual will be advised by the administrator that the
communication may not be considered by council unless the majority of
members vote to allow the communication to be added to the agenda.

Communications — Matters Not on Council Agenda

A written communication received before the agenda deadline shall be
placed by the administrator on the council agenda and shall be dealt
with when the matter is considered by council at its meeting.
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In the event that the communication to the administrator is received
after the agenda deadline, regarding a subject which is not on the
agenda, the administrator will bring the request to the attention of
council.

The individual will be advised by the administrator that the
communications may not be considered by council unless the majority
of members vote to allow the communication to be added to the
agenda.

25. Delegations -~ Matters on Council Agenda

25.1

25.2

253

25.3

25.4

255

25.7

When a person wishes to speak to council on a matter already on
council agenda, for which a hearing is not required, that person shall
notify the administrator in writing, which notice shall include the
following:

(a)  The name and correct mailing address of the spokesperson;

(b}  Telephone number where the representative of the delegations
can be reached during the day;

{(c)  Originally signed, except when submitted by facsimile or email;
and

(d}  Clearly setting out the subject matter to be discussed and the
request being made of council.

A request to speak to council pursuant to subsection 25.1 must be
received by the administrator no later than the agenda deadline in order
to be included on the council agenda.

In the event that a delegation makes an application to the administrator
after the agenda deadline, regarding a subject which is on the agenda,
the administrator will bring the request to the attention of council:

(a)  Delegations will be advised by the administrator that they may not
be heard by council unless the majority of members vote to allow
the delegation to speak and to be added to the agenda.

Delegations speaking before council shall address their remarks to the
stated business:

{a) Delegations will be limited to speaking only once; and

{b)  Rebuttal or cross-debate with other delegations shall not be
permitted.

a maximum of twenty (20) minutes shall be allotted for each delegation
to present his or her position of support or opposition,
where there are numerous delegates taking the same position on a

matter, they are encouraged to select a spokesperson to present their
views:

(a}  Delegations are encouraged not to repeat information presented
by an earlier delegation.

(b)  The reeve shall at the conclusion of twenty (20) minutes, inform
the delegation that the time limit is up.

{c)  Only upon a motion to extend the twenty (20) minute limitation
adopted by a majority of members shall the twenty (20} minute
limit be extended.

(d)  Delegations will not be permitted to assume any unused time
allocated to another delegations.

Upon the completion of a presentation to councit by a delegation, any

dialogue between members and the delegation shall be limited to

members asking questions for clarification and obtaining additional,

relevant information only:

(a) Members shall not enter into debate with the delegation
respecting the presentation; and
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{b) Once a motion has been moved and seconded, no further
representation or guestions of the delegation shall be permitted.
Delegations — Matters Not on Council Agenda

26.1 When a person wishes to speak to council on a matter not on a council
agenda, for which a hearing is not required, that person shall notify the
administrator in writing, which notice shall include the following:

(a) The name and correct mailing address of the spokesperson;

(b)  Telephone number where the representative of the delegation
can be reached during the day;

{c}  Originally signed, except when submitted by the facsimile or
email; and

(d)  Clearly setting out the subject matter to be discussed and the
request being made of council.

26.2 A request to speak to council pursuant to subsection 26.1 must be
received by the administrator no later than the agenda deadline to be
included on the agenda.

26.3 The administrator, who shall consult with the reeve, may refuse to
accept a request to speak to council if council has, within the six (6)
months immediately preceding the request, already heard from the
person and dealt with the same or substantially the same matter by
resolution or bylaw.

26.4 If a request to speak to council is refused pursuant to subsection 26.3, a
copy of the request and reply, shall be forwarded to members by the
administrator.

26.5 In the event that a delegation makes an application to the administrator
after the agenda deadline regarding a subject which is not on the
agenda, the administrator will bring the request to the attention of
council:

(a)  Delegations will be advised by the administrator that they may
not be heard by council unless the majority of members vote to
allow the delegation to speak and be added to the agenda.

Reeve and Councillor’ s Forum

27.1 Statements shall include the sharing of the following information:

(a)  Events, activities or community functions attended; and

(b}  General work of members on behalf of council colleagues,
constituents and the municipality.

27.2 All comments will be verba! only and shall not be recorded in the
minutes of the meeting.

Bylaws

28.1 Every proposed bylaw must have three (3) distinct and separate

readings.

28.2 A proposed bylaw must not have more than two (2) readings at a
council meeting unless the members present unanimously agree to
consider third reading.

28.3 A proposed bylaw will be considered by council immediately following
consideration of the report or items to which the bylaw relates.

28.4 Only the title or identifying number has to be read at each reading of
the bylaw.

28.5 Each member present at the meeting at which first reading is to take

place must be given or have had the opportunity to review the full text
of the proposed bylaw before the bylaw receives first reading.

28.6 Each member present at the meeting at which third reading is to take
place must, before the proposed bylaw receives third reading, be given
or have had the opportunity to review the full text of the proposed
bylaw and of any amendments that were passed after first reading.
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When a bylaw has been given three {3) readings by council, it:

a) Becomes a municipal enactment of the municipality; and

b} Is effective immediately unless the bylaw or an applicable

provincial statute provides otherwise.

The administrator shall be empowered to correct any typographical
error that may not have been corrected at the time of submission to
council and the bylaw shall have the same status as if council had
corrected same.
After passage, every bylaw shall be signed by the reeve and the
administrator, pursuant to the Act and marked with the corporate seal
of the municipality

Public Forum

29.1 Any member of the public wishing to speak to council on a municipal
matter may appear at a council meeting, as long as they pre-register
with the administrator twenty-four (24) hours prior to the day of the
council meeting so that their narne may be placed on a speakers list.

29.2 The total time allowed to speak shall be not more than twenty (20)

minutes per individual or delegation.
Recess

30.1 The council may recess at any time during the meeting.

30.2 A motion to recess must state the time of duration of the recess, and
must be passed by a majority of the members present.

30.3 The council may reconvene sooner than the time mentioned in the
motion of recess, but must not reconvene later than sixty (60) minutes
after the time specified for reconvening or the meeting shall be deemed
to be adjourned due to a lack of quorum.

Adjournment

31.1 All regularly scheduled council meetings shall stand adjourned when the
council has completed all business as listed on the order of business.

31.2 Any business which remains on the agenda and which has not been

dealt with at the time of adjournment shall be deemed to be postponed
until the next regular scheduled meeting, or until a special meeting is
called for the purpose of dealing with the unfinished items.

PART IV — CONDUCT AT COUNCIL METTINGS

32.

33.

Reeve
321

32.2

32.3

The reeve shall:

(a}  Preside at all council meetings;

(b)  Preserve order at council meetings;

(c)  Enforce the rules of council;

(d)  Decide points of privilege and points of order; and

(e)  Advise on points of procedure.
The reeve shall have the same rights and be subject to the same
restrictions, when participating in debate, as all other members.
The reeve shall have the same rights and be subject to the same
restrictions as all members to make a motion.

Deputy Reeve

331

33.2

The council shall, at its first meeting, or as soon thereafter as
conveniently possible and whenever the office becomes vacant, appoint
from councillors a deputy reeve who shall hold office for a term of one
year or such longer period as the council may decide, and in any event
until a successor is appointed.

If the reeve, for any reason, is unable to perform the duties of his or her
office, the deputy reeve shall have all of the powers of the reeve during
the inability.
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34.  Acting Reeve
34.1 Council shall, appoint a member to act as reeve if:

(a)  Both the reeve and the deputy reeve, if one has been appointed
pursuant to section 33, are unable to perform the duties of their

office; or
(b)  The offices of both the reeve and the deputy reeve are vacant.
34.2 The member to be appointed, pursuant to subsection 34.1, shall be
elected by a majority of the members present.
34.3 Where two (2) members have an equal number of votes, the

administrator shall:
(a)  Write the names of those members separately on blank sheets
of paper of equal size, colour and texture;
{b) Fold the sheets in a uniform manner so the names are
concealed;
(c)  Deposit them in a receptacle; and
(d)  Direct a person to withdraw one (1) of the sheets.
34.4 The member whose name is on the sheet withdrawn pursuant to
subsection 34.3 (d) shall be declared elected.
35. Persons Allowed at the Table
35.1 No person, except members, the administrator and other members of
administration as authorized by the administrator and such persons as
are permitted by the reeve shall be allowed to be seated at the council
table during the sittings of the council, without permission of the reeve
or other presiding member(s).
36.  Conduct of Public

36.1 All persons in the public gallery at a council meeting shall:
{a)  Refrain from addressing council or a member unless permitted
to do so;

(b}  Maintain quiet and order;

{c}  Refrain from disturbing the proceedings by words, gestures or
actions including applauding, displaying flags, placards or
material;

(d)  Refrain from talking on cellular telephones;

(e}  Refrain from making audio or video recordings of council
proceedings; and

{f) Ensure that all electronic devices are silent and operated in such
a manner that does not interfere with the meeting or with
another person’s ability to hear or view the proceedings.

37.  Conduct of delegations
37.1 When addressing members at a council meeting, a delegation shall
refrain from:

(a)  Speaking disrespectfully of the federal government, the
provincial government or another municipal council, or any
official representing them;

(b)  Using offensive words in referring to a member, an employee of
the municipality or a member of the public;

{c)  Shouting or using an immoderate tone, profane, vulgar or
offensive language.

38. Conduct of members

38.1 Members of council wishing to speak at a meeting shall ensure they do
not interrupt another member.
38.2 If more than one member wishes to speak at a meeting at the same

time, the reeve shall indicate which member shall speak first.
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38.3 When addressing a council meeting, 2 member shall refrain from:

{a}  Speaking disrespectfully of the federal government, the
provincial government or another municipal council, or any
official representing them;

(b)  Using offensive words in referring to a member(s} an
employee(s) of the municipality or a member(s} of the public;

()  Reflecting on a vote of council except when moving to rescind or
reconsider it,

(d)  Reflecting on the motives of the members who voted on the
motion or the mover of the motion; or

(e}  Shouting or using an immoderate tone, profane, vulgar or
offensive language.

334 When a member is addressing the council, all other members shall:

(a) Remain quiet and seated;

(b}  Refrain from interrupting the speaker, except on a point of order
or point of procedure; and

(c) Refrain from carrying on a private conversation is such a manner
that disturbs the speaker.

38.5 Members shall ensure that all electronic devices remain silent and do
not interfere with the meeting.
improper Conduct
39.1 The reeve may request that any person in the public gallery who
disturbs the proceedings of council or acts improperly at a council
meeting, as set out in section 36, leave or be expelled from the meeting.

39.2 The reeve may request that any delegation who addresses council
improperly as set out in section 37, leave or be expelled from the
meeting.

39.3 No person shall refuse to leave a council meeting when requested to do
so by the reeve.

394 Any person who refuses to leave when requested to do so may be
removed.

395 if a person disturbs the proceedings of council or refuses to leave when

requested to do so, the reeve may recess the meeting until the person
leaves or adjourn the meeting to another day.
Leaving the Meeting
40.1 Every member who leaves the council meeting before the meeting is over,
whether intending to return to the meeting or not, shall notify the
administrator.

40.2 The administrator shall make a notation in the minutes of the name of
any member leaving the meeting pursuant to section 40.1, and the time
the member did so.

Point of order

41.1 A member may rise and ask the reeve to rule on a point of order.

41.2 When a point of order is raised, the member speaking shall immediately
cease speaking until the reeve decides the point of order raised.

41.3 A point of order must be raised immediately at the time the rules of
council are breached.

41.4 The members against whom a point of order is raised may be granted
permission by the reeve to explain.

41.5 The reeve may consult the administrator before ruling on a point of
order.

41.6 A point of order is not subject to amendment or debate
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Point of Privilege

42.1
42.2

42.3

42.4

42.5

42.6

A member may rise and ask the reeve to rule on a point of privilege.
After the member has stated the point of privilege, the reeve shall rule
whether or not the matter raised is a point of privilege.

If the matter is determined to be a point of privilege, the member who
raised the point of privilege shall be permitted to speak to the matter.
If the point of privilege concerns a situation, circumstances or event
which arose between council meetings, the member shall raise the
point of privilege immediately after adoption of the minutes of the
previous council meeting.

The reeve may consult the administrator before ruling on a point of
privilege.

A point of privilege is not subject to amendment or debate unless a
motion regarding the point of privilege is put to council.

Point of Procedure

43.1
43.2

43.3

43.4

43.5
43.6

Appeal
44.1

44.2

44.3

Any member may ask the reeve for an opinion on a point of procedure.
When a point of procedure is raised, the member speaking shall
immediately cease speaking until the reeve responds to the inquiry
After the member has asked the point of procedure, the reeve shall
provide an opinion on the rules of procedure bearing on the matter
before council.

The reeve may consult the administrator before providing an opinion
on the point of procedure

A point of procedure is not subject to amendment or debate,

The reeve’s answer to a point of procedure is not ruling, and cannot be
appealed to the whole of council.

Whenever a member wishes to appeal any ruling of the reeve or a point
of order or point of privilege to the whole of council:
(a)  The motion of appeal, “that the decision of the chair be
overruled” shall be made;
(b)  The member may offer a brief reason for the challenge;
{c)  The reeve may state the reason for the decision; and
(d)  Following which the question shall be put immediately without
debate.
The reeve shall be governed by the vote of the majority of the
members present
A ruling of the reeve must be appealed immediately after ruling is made
or the ruling will be final.

Calling a Member to Order

45.1

45.2

When the reeve calls a member to order, the member shall resume
their seat, but may afterwards explain their position in making the
remark for which they were called to order.

In the event that a member refuses to resume their seat when
called to order, the reeve shall request the deputy reeve, or if
deputy reeve is absent or is the unruly member, any other member of
council to move a resolution to remove the unruly member either:

(a)  For the balance of the meeting;

(b)  Until a time which shall be stated in the motion, or

(c}  Until the member makes an apology acceptable to council for his

or her unruly behaviour, whichever shall be the shortest time.
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When the majority of council votes in favour of the resolution, the
reeve shall direct the unruly member to leave the council chamber, and
if the member refuses to leave, the reeve may:
{a}  Recess the meeting until the person leaves or adjourn the
meeting to another day; or
(b)  Direct the law enforcement officials be engaged to assist in the
removal of the unruly member.
When council has directed an unruly member to leave the council
Chambers pursuant to subsection 45.3, and the member makes an
explanation and apology adequate and satisfactory to the council, it
may, by a majority vote of the remaining members present, allow the
offending member to remain in their place if they have not left or been
removed.

PART V - MOTIONS
46. Motions and Debate

46.1

46.2

46.3

46.4

46.5

46.6

A motion shall express fully and clearly the intent of the mover and shall
not be preceded by any preamble or whereas clauses.
A motion shall not be considered unless it has been seconded,
a motion to adjourn does not require a seconder.
Any member may require the motion under debate to be read at any
time during the debate, but not so as to interrupt a member while
speaking.
When a motion is under debate no other motion may be made, except a
motion to:
(a)} Amend the motion;
{b}  Refer the motion to a council committee or administration for a
report back to council;
(c)  Postpone the motion to a fixed date;
(d)  Request the motion be put to a vote;
(e}  Extend the time for a council meeting; or
(f)  Adjourn the meeting.
Notwithstanding any other provisions of this bylaw, the member, who
moved a motion after a motion is under debate, may, with the consent
of council:
{a}  On their own initiative while they are speaking on the
same; or
(b)  When requested by another member speaking on the motion;
change the wording of the motion, or agree to a change
proposed by another member, if the alteration does not change
the intention of the motion.
Any motions allowed under subsection 46.4 shall be considered in the
order in which they were moved.

47. Motion to Amend

47.1

47.2

47.3

Except as provided is subsection 47.12, any motion may be amended to:
(a)  Add words within the motion;
(b) Delete words within the motion; or
{c)  Change a word or words within the motion.
The amending motion must be:
(a)  Relevant to the main motion;
(b}  Made while the main motion is under consideration; and
{c}  Consistent with the principle embodied in the main motion.
An amending motion may also be amended {also called a sub
Amendment).
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A sub amendment must be:
{a)  Relevant to the original amendment;
(b)  Made while the original amendment is under consideration; and
{c)  Consistent with the intent of either the original amendment or
the main motion.
Only two (2} amendments to a motion (an amendment and a sub
Amendment} are allowed at the same time. When one or both have
been dealt with, a further amendment or sub amendment may be
entertained.
There is no limit to the number of amendments or sub amendments
that may be proposed.
An amendment may be introduced at any stage before the question is
put on the main motion provided there is not more than one (1)
amendment and one (1) sub amendment before the meeting at one
time.
Any member wishing to move an amendment that is not in order at the
time because there are already two (2) amendments before the
meeting may state that intention of the proposed amendment as the
proposal may affect the vote on those motions awaiting decision.
The main motion shall not be debated until all amendments to it have
been put to a vote.
Amendments shall be put in reverse order to the order in which they
were moved.
When all amendments have been voted on, the main motion
incorporating all amendments adopted shall be put to a vote.
No amendments shall be made to the following motions:

(a} A motion to adjourn;
(b) A motion to defer to a fixed date, except as to the date; and
{c) A motion requesting that a motion be put to a vote.

Dividing a Motion into Parts

48.1

48.2
48.3

A member may request or the reeve may direct that a motion be
divided if the motion contains more than one (1) separate and complete
recommendation.
Council shall then vote separately on each recommendation.
A new motion to add a further recommendation is permitted provided;
(a) The proposed recommendation is relevant to the original
motion;
{b) The proposed recommendation does not alter in a significant
way the principle embodied in the original motion; and
(c)  The original motion has not been dealt with.

Motion Arising

49.1

When a particular matter is before council, a motion arising on the
same matter is permitted provided:
(a)  The proposed motion is related to and rises from the item which
has just been considered;
{b)  The proposed motion does not alter in a significant way the
principle embodied in the original motion; and
(c)  The proposed motion is made before the consideration of any
other item of business at the meeting.

Request that Motion Be Put to Vote

50.1

50.2

A motion requesting that a motion be put to vote shall not be amended
or debated.

If a motion requesting that a motion be put to a vote is passed by
council, the original motion shall immediately be put to a vote of council
without any amendment or debate.
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50.3 if a motion requested that a motion be put to a vote is not passed by
council, the original question may be amended or debated.
Motion to adjourn
51.1 A member may move a motion to adjourn a meeting at any time, except
when:

(a)  Another member is in possession of the floor;

(b} A call for a recorded vote has been made;

(c)  The members are voting;

(d}  Council is considering a motion requesting that a motion
be put to a vote; or

{e) A pervious motion to adjourn has been defeated and no other
intermediate proceeding has taken place.

51.2 A motion to adjourn shall be decided without debate.
51.3 A motion to adjourn does not require a seconder.
Consent Agenda
52.1 The consent agenda portion of a meeting is moved, seconded and voted
upon without debate as one item regardless of the number of reports
included.
52.2 If a member wishes to debate an item included in the consent motion, a

request to remove the item from the consent agenda must be made
before the reeve calls the questions, and the item shall be removed
from the consent agenda without further debate or vote.

52.3 Any items so removed shall be addressed immediately following
approval of the consent agenda.
52.4 If an item is removed from the consent agenda pursuant to subsection

52.2 a person may address council on the item.
Motion to Move to a Closed Meeting

53.1 A member may make a motion that a council meeting move to a closed
meeting.
53.2 The motion to move to a closed meeting must:

{a) Bein accordance with The Local Authority freedom of
Information and Protection of Privacy Act;

(b} Include in general terms the subject of the item{s) to be
discussed; and

(c)  Include the reason for the council meeting to be held in a closed
meeting.
53.3 No bylaw or resolution shall be passed during a closed meeting.
Motion Contrary to Rules
54.1 The reeve may refuse to put to council a motion which, in the opinion

of the reeve, is contrary to the rules and privileges of council.
Withdrawal of Motions
54.1 The mover and seconder of a motion may withdraw it at any time prior
to a vote being taken or prior to the motion being amended.
Motion to Reconsider

56.1 A motion to reconsider shall apply to resolutions only, and shall not
apply to bylaws passed by council.

56.2 A motion to reconsider is in order whether the original motion passed
or was defeated.

56.3 A motion to reconsider may only be made at the same council meeting
at which the original motion was considered.

56.4 A motion to reconsider must be moved by a member who voted with
the winning side of the original motion.

56.5 When a motion lost on a tie vote, the winning side is those who

voted against the motion.
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56.6 A motion to reconsider may be seconded by any member regardless
how the member voted on the original motion.

56.7 A motion to reconsider is debatable only if the motion being
reconsidered is debatable.

56.8 A motion to reconsider cannot be amended.

56.9 A motion to reconsider shall require a majority vote of the members
present at the meeting

56.10 If a motion to reconsider is adopted, the original motion is

immediately placed before council to be reconsidered.
56.11 Once a vote on a motion to reconsider has taken place, there shall be
no further motion to reconsider that resolution.

Motion to Rescind

57.1 A motion to rescind shall apply to resolutions only, and shall not apply
to bylaws passed by council.

57.2 A motion to rescind is in order only when the original motion passed.
No motion to rescind shall be necessary when the original motion
failed.

57.3 A motion to rescind may be made at any time following the council
meeting at which the original motion was voted on regardless of the
time that has elapsed since the original vote was taken.

57.4 A motion to rescind may be moved and seconded by any council
member regardless how they voted on the original motion.

57.5 A motion to rescind is debatable.

57.6 A motion to rescind may be amended,

57.7 A motion to rescind shall, in all cases, require a majority vote of all
council members to pass.

57.8 A motion cannot be rescinded:

{a) When the making or calling up of a motion to reconsider is in
order;

{b)  When action on the motion has been carried out in a way that
cannat be undone; or

(c}  When a resignation has been accepted or actions electing or
expelling a person for/from membership of office have been
taken.

Motion to Postpone

58.1 Where a majority of all members decide to postpone a motion to a fixed
date, the motion cannot be considered by council until the fixed date.

58.2 Notwithstanding subsection 58.1, council may consider a postponed

motion before the fixed date if a majority of members agree that the
motion may be considered before that date.
58.3 The only amendment allowed to a maotion to postpone to a fixed date is
to change the date.
Motion to Refer
59.1 A motion to refer a matter shall not be amended or debated except with
respect to the conditions of the referral or the time required to carry
out the review
59.2 A member making a referral motion generally should include in the
motion:
(a)  The terms on which the motion is being referred; and
{b)  The time when the matter is to be returned.
Debate on Motion
60.1 No member shall speak more than once to a motion, until each member
has been provided an opportunity to speak on the motion except to
explain a material part of their speech which may have been misquoted
or misunderstood.
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60.2 The mover of the motion shall be given the first opportunity to speak.
60.3 The mover of the motion shall be allowed a reply at the conclusion of
the debate.
Legal Advice
61.1 Where a majority of the members present at a council meeting wish to

receive legal advice in private, council may recess for a period of time
sufficient to receive legal advice.
Voting of Council

62.1 A member attending a council meeting shall vote at the meeting on a
matter before council unless the member is required to abstain from
voting pursuant to the Act or any other act.

62.2 If a member is not required to abstain from voting on a matter before
council pursuant to subsection 62.1 and abstains from voting, the
council member is deemed to have voted in the negative.

62.3 The administrator shall ensure that each abstention is recorded in the
minutes of the meeting.

Voting of Reeve

63.1 The reeve shall vote with the other members on all questions.
Majority Decision
64.1 Unless a greater percentage of votes is required by any provision of this

bylaw, at every council meeting, all questions are to be decided by a
majority vote of the members present.
Recorded Vote

65.1 Before a vote is taken by council, a member may request that the vote
be recorded.
65.2 If a vote is recorded, the minutes must show the names of the members

present and whether each voted for or against the motion or abstained.
Tied Vote
66.1 If there are an equal number of votes for and against a motion or
bylaw, the motion or bylaw is defeated.

PART VI - COMMITTEES

67.

68.

Procedure for Appointments
67.1 The administrator shall utilize the following procedure for appointments

to committees:

(a)  Prior to November 1%, invite submissions from members of
council and public for appointments to which council is entitied
to make appointments to in the ensuing term;

(b)  Obtain information from the various committees that council is
entitled to make appointments to in the ensuing term regarding
the dates and times of their regular meetings and the
attendance by council appointed representatives in the previous
term; and

{c}  Compile all applications received and provide the compiled
applications to council for consideration.

Term

68.1 Annually, council shall review appointments to council committees.

68.2 Depending on the type of Committee, appointments to committees shall
be for a one (1) or two (2) year term or as approved by council, all
beginning on January 1% to December 31,

68.3 Council appointees may be reappointed from term to term as approved
by council.

68.4 Notwithstanding subsection 68.2, in general election year, the term of

appointments shall be reduced to coincide with the day of the election.
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The administrator or committee secretary shall advise council of any
members absent for more than two (2) meetings within a calendar year,
and request that a warning correspondence be forwarded to the
member, as well, if the member misses three (3) meetings, within a
calendar year, council be advised to decide if the member should be
removed from the committee.

Council may, in its discretion, revoke the membership of any individual
whom has been appointed to a committee.

Committee Procedures

69.1

69.2

69.3

69.4

69.5

69.6

69.7

69.8

69.9

69.10

69.11

69.12

69.13

69.14

69.15

69.16

Council may from time to time establish a committee in response to
specific issues requiring immediate or long-term attention.

The membership and jurisdiction or a committee shall be as provided
for in the enabling legislation or as directed by council.

The reeve is an ex-offcio voting member of all committees established
by council pursuant to the Act unless council provides otherwise, and
when in attendance, possesses all of the rights, privileges, powers and
duties of other members whether elected or appointed.

The reeve’s attendance shall not, however, be included for the purpose
of determining a quorum.

Municipal officials shall act only in an advisory capacity to committees
of council and shall not be considered voting members or have any
voting privileges in respect to participation on any committee
appointment.

The chair of all committees established by council shall be designated by
council unless council directs otherwise.

All councillors may attend the meetings of committees established
pursuant to the Act and may take part in the proceedings of the same
except that non-committee members shall not have a vote.

Each committee shall meet as soon as possible after it has been
appointed and where a chair has not been appointed by council,
members of that committee shall select a chair and vice-chair, and if
required, decide that day and time for holding its regular meetings.
The chair shall preside at every meeting, participate in the debate and
shail vote on all motions.

In the absence of the chair, the vice-chair shall preside, and in the
absence of both the chair and the vice-chair, one (1) of the other
members of the committee shall be elected to preside, and shall
discharge the duties of the chair during the meeting or until the arrival
of the chair or Vice-chair.

An act or proceeding of a committee is not effective unless it is
authorized or adopted by a resolution at a duly constituted public
committee meeting,

Everyone has the right to be present at committee meetings that are
conducted in the public unless the chair expels a person for improper
conduct.

Subject to subsection 69.14, committees shall conduct all committee
meetings in public.

Committees may close all or part of the meeting if the matter to be
discussed is within one (1) of the exemptions in part IIl of The Local
Authority Freedom of Information and Protection of Privacy Act.
Notice of regularly scheduled committee meetings is not required to be
given.

If a committee changes the date, time or place of a regular scheduled
meeting, the secretary shall give at least twenty-four (24) hours’ notice
of the change to:
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69.17

69.18

69.19

69.20

69.21

69.22

69.23

69.24

69.25

69.26

69.27

69.28
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(a)  Any members of the committee not present at the meeting at
which the change was made; and
{b} The public,
Notwithstanding subsection 69.16, a committee meeting may be held
with less than twenty-four (24) hours’ notice to all members and
without notice to the public if all committee members agree to do so, in
writing, immediately before the beginning of the meeting.
The consent to waive notice of a change in date, time or place of a
meeting pursuant to subsection 69.17 may be given in person or by
facsimile, electronic mail and other similar means,
If a committee cancels its regularly scheduled meeting, the secretary of
the committee shall give at least twenty-four (24) hours’ notice to the
change to:
{a) Al members not present at the meeting at which the decision to
cancel was made; and
(b}  The public.
The secretary shall call a special meeting of a committee whenever
requested to do so, in writing, by the chair or by a majority of the
committee members in the same manner as set out in subsection
69.17.
For committees operating without regularly scheduled meeting, it shall
be the duty of the chair, or in chair’s absence, the secretary tocall a
meeting of the committee whenever requested in writingto do so by a
majority of the committee.
The business of committees shall be conducted in accordance with the
rules governing the procedure of council or as otherwise established by
council for the committee or established by the committee.
Each committee, whom the administrator does not provide secretarial
services to, will recommend to the administrator the appointment of a
secretary, who will be responsible for:
(a}  Tracking the attendance;
(b}  Preparing meeting agendas and minutes; and
(¢}  Reporting the committee’s decision to council.
When a person , or a group of persons, wishes to bring any matter to
the attention of a committee or appear as a delegation, a
communication shall be addressed to the administrator or the secretary
and will be subject to the requirements set out in sections 22 to 26 of
this bylaw.
Upon receipt of such communication, the administrator or secretary
shall place the communication on the agenda of the next meeting of the
committee for its consideration;
All submissions to committees must be received by the administrator or
secretary within the established deadlines, usually four {4) business
days prior to the meeting.
Reporting to committees shall be provided through the administrator or
the secretary.
Any notice respecting a committee meeting is deemed to have been
given to a member if the notice is:
{a)  Delivered personally;
{b)  Left at the usual place of business or residence of the member;
Or
(c) At the request of the member, provided or sent to the member
by ordinary mail, telephone or voice mail, facsimile or electronic
mail or similar method at the number or address specified by the
member.
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69.29 Notice to the public of a committee meeting as required by subsections
69.16 to 69.19 is sufficient if the notice is posted at the municipal office.
69.30 Any unfinished business remaining at the time of the adjournment shall

be considered at the next regular meeting of the committee or at a
special meeting called for that purpose.

69.31 The secretary shall record the minutes, without note or comment.

69.32 The minutes of the committee shall be distributed to each member at
least twenty-four (24) hours before the next committee meeting for
consideration.

69.33 After the minutes have received approval of a majority of the members

present, they shall be signed by the presiding member and secretary.
Once signed, the original minutes shall be forwarded to the
administrator for presentation to council and for safekeeping.
69.34 All minutes, once approved, shall be open for inspection by the public.
69.35 No member shall release or otherwise make public any information
considered at a closed meeting, including discussion of the content of
such a meeting with persons other than with members of council or
with civic staff who are privy to that information:
(a)  Unless authorized by council; or
(b)  Until the matter is included on a public agenda of council.
69.36 Every committee shall report to council, and no action of any committee
shall be binding on the municipality unless:
(a) Power to take such action is expressly conferred on the
committee by legislation, bylaw or resolution of council; or,
(b)  Council has considered the report of the committee and if
adopted, shall become the resolve of council.
69.37 The conduct of delegations or the public at committee meetings, which
they are entitled to attend, shall be subject to the requirements as set
out in section 36 and 37 of this bylaw.

69.38 The conduct of members shall be subject to the requirements as set out
in section 38 of this bylaw.
69.39 The chair may request any individual to be expelled from a meeting, in

accordance with the guidelines as set out in section 39 of this bylaw.

PART VII-MISCELLANEQUS

70. Repeal of Bylaws
70.1 Bylaw NO 1/2016 is hereby repealed.

71. Coming Into Force
71.1 This Bylaw shali come into force and take effect on the ] 3 day of

Nogember , d03A5 .

Reeve

Administrator

Read a third time and adopted
his_1 3 day of AJouveen ber, 2025

Administrator
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Bylaw NO. 4-2025
Form 1 — Request for a Special Meeting

Date:

TO: Rural Municipality of Chesterfield No. 261, Administrator

Pursuant to section 123 of the Act, | / We hereby request you to call a special meeting of
the Rural Municipality of Chesterfield No. 261 to discuss the following matter (s):

1.
2.
3.
Meeting Details:
Location:
Date:
Time:
Dated this day of , 20
Signed:
Name:
Name:
Name:
Name:

Office Use Only:
[ 1 Members provided notice pursuant to subsection 124(1) of the Act

[ ] Notice not provided pursuant to subsection 123(3) of the Act
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Bylaw NO, 4-2025
Form 2 — Request for Method of Providing Notice

Date:

To: Rural Municipality of Chesterfield No. 261, Administrator

From:

Pursuant to clause 124{1)(c} of the Act, | hereby request notice of council or committee
meetings be provided to me be by the alternate means:

{check one of the following)

[ 1 Byregular mail - (address)

[ 1 By telephone or voice mail — (telephone number)

[ 1 Byfacsimile - (fax number)

[ 1 Byemail~(email address})

This request remains in force until the end of my current term of office unless sooner
revoked by me in writing.

Dated this day of , 20

Signature of member




RURAL MUNICIPALITY OF CHESTERFIELD NO. 261
BYLAW NO. 5-2025
A BYLAW FOR THE RETENTION AND DISPOSAL OF RECORDS

The Council of the Rural Municipality of Chesterfield No. 261 in the province of
Saskatchewan under the authority of section 116 of The Municipalities Act enacts as
follows:

1) The following documents of the municipality must be preserved permanently and
are not subject to a record retention or disposal schedule:

bylaws, other than repealed bylaws;
minutes;

annual financial statements;
minister’s orders;

cemetery records.

oo o

2) This bylaw hereby authorizes the disposal of the municipal records subject to
clause 1) as defined in the “Records Retention and Disposal Schedule” as
identified as “Schedule A” and hereto attached.

3) Bylaw NO. 5-2022 is hereby repealed.

4) This bylaw shall come into force and take effect on the I 3 day of Nove , 2025.

Reeve

Administrator !

Read a third time and adopted
this_| 3 day of Movember, 2025

Administrator !
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“Schedule A” Records Retention and Disposal Schedule
Table of Contents

1. ACCOUNTING AND FINANCE

3.13

1.1 Accounts Payable

1.2 Accounts Receivable

1.3 Annual Financial Statements

1.4 Audits and Compliance Review

1.5 Bank Accounts

1.6 Budget

1.7 Budget-related Reports

1.8 Cash Payments and Receipts

1.9 Debentures and Loans

1.10  Federal/Provincial Remittance

1.11  Grants

1.12  Investment Records

1.13  Ledgers/Journals

1.14  Local Improvement Roll

1.15  Monthly Financial Statements

1.16  Requisition/Purchase Orders

1.17  Tax Roll/Assessment Roll

1.18  Utility Documents

2. ADMINISTRATION

2.1 Agreements/Contract and supporting documentation (related to land, building,
properties, etc.)

2.2 Agreements/Contract and supporting documentation (NOT related to land,
building, properties, etc.)

2.3 Appeals

24 Celebrations and Events

2.5 Cemetery Records

2.6 Change of Ownership documents

2.7 First Nations Consultations

2.8 Inquiries (under LAFOIP)

2.9 Insurance Policies — Liability

2.10  Insurance Policies — Property

2.11  Photographs

2.12  Public Notice Documentation

2.13  Records Disposals Documentation

2.14  Tax Assessment Appeals

2.15  Tax Assessment Records

2.16  Tax Certificates

2.17  Tax and Assessment Undelivered Notices

2.18  Tax Enforcement Records

2.19  Other Enforcement Records

220  Water Analysis and Reports

3. ELECTION

3.1 Ballots

32 Disclosure of Holdings

3.3 Declaration of Agent/Friend

34 Declaration of Polls

3.5 Deputy Returning Officer Statement of Results

3.6 Nomination and Receipts

3.7 Oaths of Office

3.8 Returning Officer’s Summary of Results

3.9 Poll Books

3.10  Voter’s Lists

3.11  Voters’ Registration Forms

3.12  Ballot Box Contents (includes ballots, registration forms, etc.)

List of Assessed Owners



10.

EMPLOYEE-EMPLOYER

4.1 Employee Records
4.2 Income Tax

LEGAL

5.1 Minister’s Orders

52 Claims

53 Petitions

5.4 Writs

LICENSES AND PERMITS

6.1  Licenses and Permits Issued by Municipalities
6.1.1 Building Permits
6.1.2 Development Permits
6.1.3 Development Permits — Denied
6.1.4 Development Permits ~ Register
6.1.5  Other Permits (not related to land, buildings, property, etc.)
6.1.6  Licenses
6.2 Licenses and Permits Issued to Municipalities
6.2.1 Licenses and Permits (related to land, buildings, property, etc.)
6.2.2 Licenses and Permits (not related to land, buildings, property, etc.)

MAPS, PLANS AND SURVEYS

7.1 Architects” Drawings

7.2 Municipal Maps and Plans

7.3 Road Surveys

7.4 Land Surveys Certificates/Surveyors’ Reports

MINUTES AND BYLAWS

8.1 Council Minutes

8.2 Repealed Bylaws

8.3 Bylaw Register (active and repealed)
REPORTS AND STATISTICS

9.1 Reports of Boards and Commiittees established by Council
9.2 Vital Statistics

ROADS AND STREETS

10.1  Road Maintenance Records (includes reports)
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1. ACCOUNTING AND FINANCE

RETENTION DISPOSAL
RECORDS PERIODS RECOMMENDATION
1.1 Accounts Payable (includes 7 years Dispose
billing, payments, overdue
accounts, invoices, receipts,
payment vouchers, receipt
duplicates, related correspondence,
etc.)
1.2 Accounts Receivable (includes | 7 years Dispose

receipt records, write offs, invoices,
vouchers, related correspondence,
etc.)

1.3 Annual Financial Statements

Permanent as per

Permanent as per

legislation legislation
1.4 Audits and Compliance 7 years Dispose
Reviews (auditor
recommendations, reports, etc.)
1.5 Bank Accounts (includes 7 years Dispose
records related to terminations and
establishment of bank accounts,
deposit slips, cancelled cheques,
passbooks, bank statements,
reconciliations, deposit books,
cheques stubs/duplicates, etc.)
1.6 Budget (as part of the minutes) | Permanent Permanent
1.7 Budget Related Reports 7 years Dispose
1.8 Cash Payments and Receipts | 7 years Dispose
(includes cash payments books,
printouts, cash reports and
summaries, register tapes, etc.)
1.9 Debentures/Loans (includes 7 years after final Dispose
registers, coupons, €tc.) payment
1.10 Federal/Provincial 7 years Dispose
Remittance
1.11 Grants (includes applications | 7 years after Contact the Archives
and supporting documentation) completion of Dispose only upon the
project, activity, Archives
task, etc. or recommendation
rejection of
application
1.12 Investment Records 7 years after Dispose
maturity of
financial
instruments
1.13 Ledgers/Journals (includes 7 years Dispose
general ledgers, subsidiary ledgers,
ledger cards, reports, journals, etc.)
1.14 Local Improvement Roll 7 years after Dispose
completion of
project
1.15 Monthly Financial 7 years Dispose
Statements
1.16 Requisition/Purchase 7 years Dispose
Orders
1.17 Tax Roll/Assessment Roll 10 years Dispose
(i.e. hard copy of year-end print
out)
1.18 Utility Documents (includes | 7 years Dispose

water and sewer cards and ledgers,
utilities tax roll, et¢.)
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2. ADMINISTRATION

RETENTION DISPOSAL
RECORDS PERIODS RECOMMENDATIO
2.1 Agreements/Contracts and 10 years after Contact the Archives
Supporting Documentation disposition of Dispose only upon the
(pertaining to land, buildings, building, property or | Archives
properties, structures, etc. owned by | structure recommendation
the municipality including
construction agreements/contracts,
ete.)
2.2 Agreements/Contracts and 7 years after Contact the Archives
Supporting Documentations (not termination of Dispose only upon the
related to land, buildings, properties, | agreement/contract | Archives
etc.) recommendation
2.3 Appeals (under the Planning and | 7 years after final Contact the Archives
Development Act, 1983) decision rendered Dispose only upon the
Archives
recommendation
2.4 Celebrations and Events 3 years after Contact the Archives
concluded Dispose only upon the
Archives
recommendation
2.5 Cemetery Records Permanent as per Permanent as per
Legislation Legislation
2.6 Change of Ownership 7 years Dispose
Documents
2.7 First Nations Consultations Permanent Permanent
2.8 Inquiries (under Local Authority | 7 years Dispose
Freedom of Information and
Protection of Privacy Act)
2.9 Insurance Policies — Liability Permanent Permanent
(may be required if there is a liability
claim in the future)
2.10 Insurance Policies — Property | 7 years after Dispose
(includes insurance claims) terminations/cancell
ation of policy
2.11 Photographs When obsolete Contact the Archives
contact the Archives | Dispose only upon the
Archives
recommendation
2.12 Public Notice Documentation | 2 years after event Dispose
for which notice was
given
2.13 Records Disposal Permanent Permanent
Documentation
2.14 Tax Assessment Appeals 7 years after final Dispose
decision rendered
2.15 Tax Assessment Records 3 years after Dispose
(assessor’s valuation records, superseded by new
reassessment sheets, etc.) assessment or
obsolete
2.16 Tax Certificates 7 years Dispose
2.17 Tax and Assessment 7 years Dispose
Undelivered Notices (Where a
notice is undelivered or returned due
to an unknown address the notice
shall be retained) (Section 261 & 268
The Municipalities Act)
2.18 Tax Enforcement Records 7 years after tax title | Dispose

(includes tax lien withdrawals, etc.)

property sold or
property disposed of
in any other manner
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(Includes weed control & pest
control records)

2.19 Other Enforcement Records

7 years after
settlement

Dispose

2.20 Water Analysis and Records | 25 years Contact the Archives
(may be required if there is a liability Dispose only upon the
claim in the future) Archives
recommendation
3. ELECTION
RETENTION DISPOSAL
RECORDS PERIOD RECOMMENDATION
3.1 Ballots 3 months (142 Dispose
Local Government
Election Act, 2015-
LGEA)
3.2 Disclosure of Holdings Term of Office (4 | Dispose
(includes public disclosure years)
statements)
3.3 Declaration of 3 months Dispose
Agent/Friend
3.4 Declaration of Polls 3 months (142 Dispose
LGEA)
3.5 Deputy Returning Permanent Permanent
Officer Statement of Results
3.6 Nominations and Term of Office (4 | Dispose
Receipts years) (69(6)
LGEA)
3.7 Oaths of Office Term of Office Dispose
3.8 Returning Officer’s Permanent or Permanent or contact
Summary of Results contact the the Archives
Archives
3.9 Poll Books 3 months (142 Dispose
LGEA)
3.10 Voter’s List Contact the Contact the Archives
Archives Dispose only upon the
Archives
recommendation
3.11 Voter’s Registration 3 months (142 Dispose
Forms LGEA)
3.12 Ballot Box Contents 3 months (142 Dispose
(includes ballots, LGEA)
| registration forms, etc.)
3.13 List of Assessed Until replaced Dispose
Owners (Rural pursuant to
Municipalities Only) Section 40 LGEA
4. EMPLOYEE - EMPLOYER
RETENTION DISPOSAL
RECORDS PERIOD RECOMMENDATION
4.1 Employee Records 10 years after Dispose
(includes time cards, pay termination of
records, etc.) employment
4.2 Income Tax (T4’s, TD1s, | 7 years Dispose
ete.)
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5. LEGAL

related to land, buildings, structures
and development projects)

expiration/terminatio
n or rejection of

license or permit

RETENTION DISPOSAL
RECORDS PERIOD RECOMMENDATION
5.1 Minister’s Order Permanent as per | Permanent as per
Legislation Legislation
5.2 Claims (includes notices | 10 years after Contact the Archives
of claim, statements of settlement Dispose only upon the
claims, etc.) Archives
recommendation
5.3 Petitions 7 years Contact the Archives
Dispose only upon the
Archives
recommendation
5.4 Writs 10 years after Dispose
expiration or
completion
6. LICENSES AND PERMITS
6.1 Licenses and Permits Issued By Municipalities
RETENTION DISPOSAL
RECORDS PERIOD RECOMMENDATIO
6.1.1 Building Permits (includes after rejection of Contact the Archives
supporting documentation) permit or live of Dispose only upen the
building/structure Archives
plus 10 years recommendation
6.1.2 Development Permits 25 years after Contact the Archives
(includes supporting documentation | superseded Dispose only upon the
Archives
recommendation
6.1.3 Development Permits — 10 years Contact the Archives
Denied Dispose only upon the
Archives
recommendation
6.1.4 Development Permits — Permanent Permanent
Register
6.1.5 Other Permits (not related to | 3 years after Dispose
land, buildings, structures, expiration/terminati
development projects) on or rejection of
permit
6.1.6 Licenses (includes supporting | 7 years after Dispose
documents) termination/expirati
on or rejection of
license
6.2 Licenses and Permits Issued To Municipalities
RETENTION DISPOSAL
RECORDS PERIOD RECOMMENDATIO
6.2.1 Licenses and Permits (related | Upon rejection of Contact the Archives
to land, buildings, structures, permit/license or life | Dispose only upon the
properties) time of structure, Archives
building, property recommendation
plus 10 years
6.2.2 Licenses and Permits (not 7 years after Dispose
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7. _MAPS, PLANS AND SURVEYS

DISPOSAL
RECORDS RETENTION | pp COMMENDATIC
PERIOD N
7.1 Architect’s Drawings Life time of Contact the Archives
(buildings, park, sites, structures, facility/structure Dispose only upon the
etc.) plus 10 years Archives
recommendation
7.2 Municipal Maps and Plans Original or one Contact the Archives
selected copy to be Dispose only upon the
retained Archives
permanently recommendation
7.3 Road Surveys 7 years Contact the Archives
Dispose ouly upon the
Archives
recommendation
7.4 Land Surveys 7 years Dispose
Certificates/Surveyor’s Reports
8. MINUTES AND BYLAWS
RETENTION DISPOSAL
RECORDS PERIOD | RECOMMENDATION
8.1 Council Minutes Permanent as per | Permanent as per
(includes original bylaws, legislation Legislation
active and repealed)
8.2 Repealed Bylaws 7 years Dispose
(includes certified copies that
may be retained in repealed
Bylaw Registers)
8.3 Bylaw Registers (active | Permanent Permanent
and repealed)
9. REPORTS AND STATISTICS
RETENTION DISPOSAL
RECORDS PERIOD RECOMMENDATIO!
9.1 Reports of Boards and 7 years Contact the Archives
Committees established by Council Dispose ¢only upon the
(not forming part of council minutes) Archives
recommendation
9.2 Vital Statistics 7 years Dispose
10. ROADS AND STREETS
RETENTION DISPOSAL
RECORDS PERIOD RECOMMENDATIO!
10.1 Road Maintenance Records 25 years Contact the Archives
(includes reports) (may be required Dispose only upon the
if there is a liability claim in the Archives
future) recommendation
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RURAL MUNICIPALITY OF CHESTERFIELD NO. 261
BYLAW NO. 6-2025
A BYLAW TO PROVIDE FOR CONSOLIDATING THE RULES AND
REGULATIONS TO RUN A MUNICIPAL ELECTION IN THE RURAL
MUNICIPALITY OF CHESTERFIELD NO. 261

The Council for the Rural Municipality of Chesterfield No. 261 in the Province of
Saskatchewan enacts as follows:

Section 1 Interpretation

1} This Bylaw shall be known as the Elections Bylaw.

a) The Authority for this Bylaw lies with The Local Government Election Act, 2015,
and amendments.

b) This Bylaw is designed to list the common timelines, regulations and Forms in
The Local Government Election Act, 2015, and to address matters which Council
may decide by bylaw or resolution. This is not designed as a substitute for The
Local Government Election Act, 2015.

c) This Bylaw will not address votes on bylaws, referendums, resolutions or
questions.

2) Definitions
a) In this Bylaw:

i) “Council” shail mean The Council of The Rural Municipality of Chesterfield
No. 261;

i) “Minister” shall mean the Minister of Government Relations in the Province
of Saskatchewan,;

ili) “Municipality” shall mean The Rural Municipality of Chesterfield No. 261;

iv) “Act” shall mean The Local Government Election Act 2015 plus amendments;

v) “Regulations” shall mean The Local Government Election Regulations, 2015.

vi) Definitions within The Local Government Election Act, 2015 shall apply here.

3) Schedules
a} The Schedules attached to this bylaw shall form part of this bylaw.

4) Severability
a} Inthe event of a decision of court that any part of this bylaw is illegal, void, or
unenforceable, that decision will affect that portion of the bylaw and not the
remainder of the bylaw.

SECTION 2 ELECTION PROCEDURE

5} Division Boundaries
a} There are 7 divisions in the Rural Municipality of Chesterfield No. 261 as follows:

i} Division 1 shall be all of Township 23, Range 25; all of Township 24, Range 2;
and all of Township 25, Range 25;

ii) Division 2 shall be all of Township 23, Range 26; sections 08, 09, 16, 17, 20, 21
24 to 29 and 32 to 36 of Township 23, Range 27; all of Township 24, Range
26; sections 1 through 5, 8 through 17, 20 through 29 and 32 through 36 of
Township 24 Range 27;

iii) Division 3 shall be all of Township 22, Range 29; Sections 7, 18, 19, 30, 31 of
Township 23, Range 27; all of Township 23, Range 28; sections 1,2, 11
through 15, 20 through 29, 32 through 36 in Township 23, Range 29; all of
Township 24, Range 28; sections 1 through 5, 8 through 17, 20 through 29 32
through 36 in Township 24, Range 29; sections 1 through 28, 33 through 36 in
Township 25, Range 28; Sections 1 through 5, 8 through 17, 20 through 24 in
Township 25, Range 29;
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iv) Division 4 shall be all of Township 26, Range 25; all of Township 27, Range 25;

sections 1 through 3, 10 through 15, 22 through 27 in Township 27 Range 26;

v} Division 5 shall be all of Township 25, Range 26; all of Township 25, Range 27;
vi} Division 6 shall be all of Township 26, Range 27; sections 1 through 3, 10

A

through 15, 22 through 27, 34 through 36 in Township 26, Range 28; Section
4 through 9, 16 through 21, 28 through 33 in Township 27 Range 26; all of
Township 27, Range 27; section 1, 12, 13, 24, 25, 36 in Township 27, Range
28;

ii) Division 8 shall be sections 29 through 32 in Township 25, Range 28; sections
25 through 29, 32 through 36 in Township 25, Range 29; sections 1 through 4,
9 through 16, 21 through 28, 33 through 36 in Township 26, Range 28;
sections 2 through 11, 14 through 23, 26 through 35 in Township 27, Range
28; sections 1 through 3, 10 through 15, 22 through 27, 34 through 36 in
Township 27, Range 29.

6} Nominations paper
a) According to Section 67 of the Act, a person may be nominated as a candidate
for election by submitting a nomination paper in the prescribed Appendix C form

b)

Nomination (FRONT) and Candidate’s Acceptance (BACK) to the returning

officer or nomination officer on a day and during the hours specified in section
74

The nomination paper shall include the person’s occupation

Nominees are required to attach a completed public disclosure statement to the
nomination paper. If the public disclosure statement is not attached, the
Returning Officer or Nomination Officer will not accept the nomination paper.

7} Election Dates
a) General Election dates are set in Section 10 of the Election Act.
b) In the event a by-election is required, Council shall pass a resolution as per

S

ection 11 to Section 15 of the Election Act.

8} Nomination Day

Nomination dates are set in Section 73 of the Election Act.

Nominations shall be accepted until 4:00 p.m. as per section 74 of The Election
Act.

Candidates have 24 hours after the close of Nomination Day to withdraw their
nomination forms as per section 76 of the Election Act.

a)
b)

c)

9} Advance Poll
a) According to Section 83(4) of the Act, the Returning Officer shall set the days

b)

a

nd hours during which an advance poll is open for at least two (2) consecutive

hours.

According to Section 83(5}, advance polls must take place between three (3)

days and fifteen {15) days prior to Election Day.

10) Election Day
a) The Poll on Election Day shall be open from 9:00 a.m. until 8:00 p.m.

11) Polling Places

a) The Polling Places for Division 1, Division 2, Division 3, Division 4, Division 5,
Division 6, Division 8 and Reeve, unless otherwise specified by the Returning
Officer, for all elections within the Municipality shall be at the Rural Municipality
of Chesterfield No. 261 office located at 304 Main Street, Eatonia Saskatchewan.
Advance Polls for Division 1, Division 2, Division 3, Division 4, Division 5, Division

6
b

, Division 8 and Reeve unless otherwise specified by the Returning Officer, shall
e at the Rural Municipality of Chesterfield No. 261 office located at 304 Main

Street, Eatonia, Saskatchewan.
In each Polling Place, the Deputy Returning Officer is responsible to make sure:

i)

The following prescribed forms of the regulations shall be posted in each
polling station:
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(1) Appendix C Form O — Directions for Voting; and
(2) Appendix C Form P - Bribery

ii) A place where the voter can vote behind a screen or other barrier that cannot
be seen through.

iii) All additional election materials as required by the Election Act.

12) Ballots and Ballot Boxes
a) The Ballots:
i) Shall be in the prescribed Appendix C Form N — Ballot (FRONT} and Ballot
(BACK]} of the regulations.
ii) Inthe event of multiple positions being elected on the same day, each
position’s ballot shall be in a different color.
iii) Names on the Ballots shall be “LAST NAME, FIRST NAME” in alphabetical
order of the last name.
iv) A candidate can request to have a name by which they are commonly known
as added to the ballot (this name must be in brackets).
v) Shall include the candidate’s occupation on the ballot.
vi} Section 90 of the Election Act allows for voting machines by bylaw. The
Municipality shall not use voting machines for election purposes.
b) Ballot Boxes:
i} The same ballot box may be used for both Advanced Poll and Regular Poll.
ii) The same ballot box may be used for multiple polls in the event of multiple
positions being elected on the same day.

13) Election Officials
a) Prior to starting their position, every Election Official shall sign Appendix C Form
E — Oath, Affirmation or Declaration of Election Official, as in the regulations.
b) Returning Officer

i} The Returning Officer shall be the Administrator of the Municipality unless a
resolution is passed by Council at least 90 days prior to the call of the
election.

ii) In the event that the Administrator, or appointed Returning Officer, cannot
fulfill their duties, Council shall appoint a replacement.

iii} The Returning Officer shall appoint all other Election Officials by using
Appendix C Form D — Appointment of Election Official, as per the regulations.

iv) The Returning Officer shall accept all completed Appendix C Form | -
Nomination Form (FRONT) and Acceptance (BACK} and shall give a receipt as
Appendix C Form K — Receipt of Nomination and Candidate’s Acceptance as in
the regulations.

c) Deputy Returning Officer

i) As per the Act, there shall be one Deputy Returning Officer appointed in the
municipality when there is only one polling place.

i} A Returning Officer may appoint a Deputy Returning Officer for a polling
place by completing Appendix C Form D — Appointment of Election Official as
in the regulations.

iii) Duties are listed in 101 (2) of The Election Act.

d} Nomination Officer

i}  As per the Act, a Returning Officer may appoint one or more persons as
Nomination Officers to receive nominations and issue receipts by completing
Appendix C Form D — Appointment of Election Official as in the regulations.

e) Poli Clerk

i) As per the Act, a Returning Officer may appoint one Poll Clerk for each of the
Polling Place by compteting Appendix C Form D - Appointment of Election
Officials in the regulations.

f} Indemnities

i) If the Returning Officer, Deputy Returning Officer and Poll Clerk are
employees of the municipality they shall be paid their regular hourly wage
with overtime hours over seven {7) hours for working at the Advanced Poll
and on Election Day; and
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it) If the Returning Officer, Deputy Returning Officer and Poll Clerk are not
employees of the municipality they will be paid an indemnity approved by
council resolution.

iii) On Election Day, the municipality will buy the Returning Officer, Deputy
Returning Officer and Poll Clerk lunch and supper.

14} Voters
a} Section 36(1) of The Election Act provides the eligibility for voting in the
Municipality. As such a person must be:
i) A Canadian Citizen;
ii) At least 18 years of age; and
iii) At least one of the following:

(1) Have resided in the Municipality, or on land now in the rural municipality,
for at least three consecutive months immediately preceding the day of
the election;

(2) 1s the registered owner, (or purchaser pursuant to a bona fide agreement
for sale), of land in the rural municipality;

(3) 1s the assessed person with respect to land in the rural municipality
pursuant to a lease, license, permit or contract in agreement with the
registered owner;

(4) 1s the assessed person with respect to an improvement in the rural
municipality;

(5) 1s the occupant of a trailer or mobile home in the municipality, or land
now situated in the municipality, that is the object of a permit required
pursuant to section 306 of The Municipalities Act;

(6) 1s a Spouse of Subsection (2), (3), (4) or (5} of this Section;

(7) 1s a chief executive officer of a duly incorporated co-operative,
corporation or a religious association that has assessed on the last revised
assessment roll with respect to property in the rural that is not exempt
from taxation.

iv}) Each voter can only vote once for their appointed division councilor and once
for reeve.

(1) As per Section 39 of the Act, the division which a voter votes is
determined by the following order:

{(a) If a person lives in the Municipality, they shall vote in that division;

{(b) If a person has property in only one division, they shall vote in that
division;

{c) If a person has property in more than one division, it shall be the
division with the highest combined assessed value. If the person in
this clause wishes to vote for another division, they shall write a letter
to the Administrator prior to September 1 and may only do so once
every 4 years.

v) To obtain a ballot, each voter shall:

(1) Present one piece of identification which contains a photograph of the
voter or two pieces of approved identification without photographs so
long as one has their address, as in Appendix D Table 1 - Voter
ldentification; or

(2) If a voter does not have the prescribed identification, another eligible
voter who knows them can vouch for their identify by using Appendix A
Form B — Vouching for Identity - as in the regulations; and

{3) Fill out Appendix C FORM R — Voter’s Registration Form and Poll Book - as
in the regulations.

15) Voter’s List
a} The Municipality shall not have a voter’s list, nor is there any list available
for distribution other than a Municipal Map.
16) Candidates
a) As per section 42 of the Act, to become a Candidate in the municipal election, a
person:
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i) Must be least 18 years of age on the day of the election;

it} Must not be disqualified pursuant to this section 43 of the Election Act, or
any other Act;

ili} Must be a Canadian citizen at the time that he or she submits the nomination
paper;

iv) Has resided in Saskatchewan for at least six (6) consecutive months
immediately preceding the date on which he or she submits the nomination
paper; and

v) Must be eligible to vote in the rural municipality.

b} Disclosure of Election Expenses
i} Section 34 of the Act allows Council to establish disclosure requirements
respecting contributions and expenses and to establish election campaign
limits.
{1) There will be no requirements for candidates to disclose contributions or
expenses for a Municipal Election at this time.

17} Advertising
a} Call for Nomination
i} Shall be Appendix C Form H — Notice of Call for Nominations, as in the
regulations.
ii) Shall be posted in the Municipal Office; and
jii} Shall be published in at least one issue of one or more newspapers having
general circulation in the municipality as per the act or distributed by mail to
all voters of the Municipality;
iv) Shall be posted on the municipal website and/or other electronic means;
v) May be posted in the Eatonia News Bulletin.
b} Nomination Papers shall be posted:
i} At the Municipal Office.
¢} Abandonment of Poll
i} Shall be the Abandonment of Poll Form, as in Schedule A,
ii) Shall be posted in the Municipal Office; and
iii} Shall be published in at least one issue of one or more newspaper having
general circulation in the municipality as per the act or distributed by mail to
all voters of the Municipality;
iv) Shall be posted on the municipal website and/or other electronic means;
v} May be posted in the Eatonia News Bulletin,
d) Notice of Vote
i) Shall be the Notice of Poll Form, as in Schedule B.
if) Shall be posted in the Municipal Office; and
iii) Shall be published in at least one issue of one or more newspapers having
general circulation in the municipality as per the act or distributed by mail to
all voters of the Municipality;
iv} Shall be posted on the municipal website and/or other electronic means;
v) May be posted in the Eatonia News Bulletin.
e} Notice of Advanced Poll
i} Shall be the Advanced Poll Form, as in Schedule C.
ii) Shall be posted in the Municipal Office; and
iii) Shall be published in at least one issue of one or more newspapers having
general circulation in the municipality as per the act or distributed by mail to
all voters of the Municipality;
iv) Shall be posted on the municipal website and/or other electronic means;
v} May be posted in the Eatonia News Bulletin.

18) Procedure After Close of Poll
a) Atthe closure of the poll, the Deputy Returning Officer shall certify the last
person entered and the total of people voting in their poll by signing the last
page.
b} The ballot box shall be opened in front of the following:
i} The Poll Clerk;
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ii) The Candidate or one agent, if in attendance; and
c} The Returning Officer or the Deputy Returning Officer shall:

i) verify and count the ballots;

ii) Prepare, in duplicate, Appendix C Form Z - Deputy Returning Officer’s
Statement of Results as in the regulations.
(1) One Copy shall be placed in the Ballot Box prior to sealing;
(2) One Copy shall be given to the Returning Officer; and
(3) Any Candidates, or Agents wishing a copy can obtain one.

iii) Shall place all ballots, Appendix C Form Z and all the Appendix C Form R -
Voter’s Registration Form and Poll Book, along with other necessary Forms
into the ballot box and seal it.

d) The Returning Officer shall:

i) Combine Appendix C Form Z ~ Deputy Returning Officer’s Statement of
Resuits, from all the Polling Places and add them on Appendix C Form CC—
Declaration of Results as in the Regulations and declare the elected person
for each position.

(1} In the event of a tie, Section 141 of the Election Act states that on the
same types of paper, the Returning Officer write the name of each tied
candidate on separate pieces and directs one person who is not the
candidate nor the candidate’s agent to draw one of the sheets. That
person is declared elected.

ii) Shall notify the Province of Saskatchewan and any other places as deemed
necessary.

iii) Shall Post the Results at the Municipal Office and on the Municipal Social
Media Site until at least the First Meeting of the new Council.

iv) Shall ensure that the election materials are kept safe until destroyed
following the Elections Act and retention records bylaw.

SECTION 3 - BYLAW IN EFFECT

1. Bylaw No. 3-2024 is hereby repealed.
2. This Bylaw shall come into force and take effect on the 13"

day of November 2025.

Reeve

Administrator !

Read a third time and adopted

this | 3 day of November 3035

A !

dministrator
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Schedule A
[Section 82 of the Act]
Notice of Abandonment of Poll

Rural Municipality of Chesterfield No. 261

Whereas a poll is not required pursuant to The Local Government Election Act, 2015 for
the office of:

Reeve/Councillor

I hereby give public notice that no voting for the said office will take place and that the
following person is elected by acclamation:

Dated at Eatonia, Saskatchewan this day of \

Returning Officer



111

Schedule B
[Section 81 of the Act]
Notice of Poli

Rural Municipality of Chesterfield No. 261

Public Notice is hereby given that a Poll will be held for the municipal election for the
following position:

Reeve/Councillor

Voting will take place on day of , between the
hours of 9:00 a.m. to 8:00 p.m. at the following polling place:

Rural Municipality of Chesterfield No. 261 Office
304 Main Street
Eatonia, Saskatchewan

| will declare the results of the election on the day of

Dated at Eatonia, Saskatchewan this day of ,

Returning Officer
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Schedule C
[Section 84(b) of the Act]
Notice of Advance Poll

Rural Municipality of Chesterfield No. 261

Public Notice is hereby given that provision has been made for an Advance Poll for the
municipal election of:

Reeve/Councillor

Voting will take place on

between the hours of to
at
at

Eatonia, Saskatchewan

Dated at Eatonia, Saskatchewan this day of ,

Returning Officer






